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1. Heap 1 3aga4n U3y4YeHUs THCHMIIHHBI

Lenp n3yyeHus JUCUUIUIMHEL - (POPMHUPOBAHUE Y 00YJAIOUINXCS 3HAHUIH HH(POPMALIMOHHOM
KYJBTYPBl U KOMITBIOTEPHOM I'PaMOTHOCTH JTOCTATOYHOM JUIS TIOCJICAYIOIIEr0 UCTIOIb30BaHUs B
npoheccCHOHATBFHON AEATEILHOCTH, MOBBIIICHUS! YPOBHS CaMOOOpPa30BaHUs U CAMOPA3BUTHSI.

3ana4uy TUCHUIUIMHBIL

- chopMupoBaTh HEOOXOAUMBIE 3HAHUS B 001aCTH HHOOPMATHKH U HHPOPMALUOHHBIX
TEXHOJIOTHH,

- U3Y4UTh MOJETH HH()OPMAIIMOHHBIX IPOIIECCOB, METOJIOB U CPEACTB, HAIPABJICHHBIX HA
cbop, xpaHeHue, 00pabOTKy HHPOpPMAIUH;

- OCBOUTH HABBIKU MPAKTHUECKOW PaOOTHI CO CpeacTBaMU HH(POPMAITHOHHBIX TEXHOJIOTHIA;

- chopMupOBaATH MPAKTHYECKHE HABBIKH 10 TPUMEHEHHUIO COBPEMEHHBIX HH(POPMAITMOHHBIX
TEXHOJIOTUH JUTSI peIICHHsT TPAKTHYECKUX 3a/1a4.

2. Mecto gucumminnsl B ctpykrype OIIOIT BO

Jucuumnuna b1.B.OJ1.10 «IIpakTukym 1mo MHQOPMAlMOHHBIM TEXHOJOTHSAM» OTHOCUTCS K
BAapUaTHUBHOW YacTH y4eOHOTO IJIaHa.

Jucnunnuna uzydaercs Ha 2, 3 kypce, B4, 5 cemecTpax.

JUia w3ydeHus [UCUUIUIMHBI TpeOyeTcsd: MpUMEHEHHE 3HaHWW, YMEHMH U HaBBIKOB,
chopMUPOBaHHBIX B 0011€00pa30BaTEILHOM Kypce HH(DOPMATHKH.

WN3yuennto gucumminunel 51.B.OJ[.10 «IIpakTkym 1nmo uHGOPMAIMOHHBIM TEXHOJIOTHUSIM)
MPEANIeCTBYET OCBOECHUE AUCITUIUIHH (ITPAKTHUK):

b1.b.12 EcTecTBeHHOHAy4YHasl KApTUHA MUpA.

OcBoenne nucuumuiiabl b1.B.OJ1.10 «IIpaktukym 1o HH(OPMALMOHHBIM TEXHOJIOTHSIM
SIBJISIETCS] HEOOXOIMMOM OCHOBOM JIJIS1 TOCJICTYIOIIETO N3YISHUS JUCITUTIINH (MPAKTHK):

Nudopmanmonnas 6e30macHOCTs B 00pa30BaHNH;

l'ocynapcTBeHHBIN 3K3aMEH;

WNudopmanronHbie TEXHOJIOTUH B 00pa30BaHUH.

Ob6nacth npodecCHOHATLHOM NIeATENbHOCTH, Ha KOTOPYIO OPHUEHTHPYET TUCIHUILIMHA
«[IpakTukym 1o MH(GOPMAIIMOHHBIM TEXHOJIOTHSAM», BKIIOYaeT: oOpa3oBaHUe, COLMAIbHYIO chepy,
KYJIbTYpY.

OcBoeHME NUCIMILIMHBI TOTOBUT K pabOTe CO CIEAYIOIMMMH 00bEKTaMHU MPOQeCcCHOHATBHON
NEeSATEIbHOCTH:

- oOyueHwue;

- BOCIIUTaHUE;

- pa3BUTHE;

- IIPOCBELLEHHUE;

- o0pa3zoBareIbHbIE CUCTEMBI.

B nmpouecce u3ydeHuss IUCHMIUIMHBI CTYJAEHT TOTOBHUTCS K BHAaM MpodeccHoHaTbHOM
NESTEPHOCTH W pelIeHuIo npodeccnoHanbHbIX 3a1ad, npeaycMorpeHHbix ®I'OC BO u yueOHbIM
IIJIAHOM.

3. TpeGoBaHus K pe3yIbTATAM OCBOCHUS TUCHUIITHHBI

[Ipouiecc M3yyeHUs: TUCHUIUIMHBI HAMlpaBjieH Ha (OPMUPOBAHUE KOMIIETEHIUN U TPYAOBBIX
¢byskuii (mpodeccronanbhblil crangapt llenaror (memarorunyeckas IesTENBHOCTh B JIOIIKOJIBLHOM,
HavyaJlpHOM OOIIEeM, OCHOBHOM OOIIeM, cpeaHeM oO0mieM o0pa3oBaHHMM) (BOCHHUTATEb, YUUTETh),
yTBEpPXKACH MpHKa3zoM MUHHCTEPCTBa Tpyda U colranbHoi 3amutel Ne544u ot 18.10.2013).

BrinmyckHHK J0DKeH 00Maaath ciaenyromumu npodeccuonanbubiMu komneteHusamu (I1K) B
COOTBETCTBUU C BUJIAMU AEATEIbHOCTH:
ITK-1. roTOBHOCTBIO peaIn30BbIBATH 00pa30BaTebHbIC IPOrPAMMBI 110 Y4eOHBIM NpeAMeTaM
B COOTBETCTBHMU C TPeOOBAHMSIMHU 00Pa30BaTeIbHbBIX CTAHIAPTOB
neJaroru4eckas AesiTeJibHOCTh

ITK-1 roTOBHOCTBIO 3HATh:

[pean30BBIBaTH 0Opa30BaTENbHBIC - MPOIIECCH HH(POPMATH3AIMH 00IIeCTBA U 00pa30BaHus;
MPOrPaMMBI IO y4eOHBIM - [ICHHOCTHBIE OCHOBBI peanu3anuu HHHOPMAITHOHHON
MpeaMETaM B COOTBETCTBUU C MeJarorn4ecKor NesITENLHOCTH;
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TpeOOBaHUAMU 00pa30BATEIBHBIX
CTaHJapTOB

- HOPMATHBHO-TIPABOBYIO 0a3y MO BOMIPOCAM MCTIOIH30BAHUS U
CO3/1aHUs

MPOTPAaMMHBIX MPOTYKTOB ¥ HH(OPMAIIMOHHBIX PECYPCOB;

- CYIIHOCTb M CTPYKTYPY HH(OPMAIIHOHHBIX MTPOIIECCOB B
COBPEMEHHOM

00pa3oBaTeNbHO cpejie;

- TUTIOJIOT MU AJIEKTPOHHBIX 00pa30BaTEbHBIX PECYPCOB,
MH(POPMALMOHHBIX 1 KOMMYHUKAIIMOHHBIX TEXHOJIOTHH,
[PUHSTHIX 00pa30BaHUEM;

- IEIATOTHYECKUE TEXHOJIOTUH, YPPEKTUBHBIE B BUPTYAIILHOM
MIPOCTPAHCTBE;

- cr10cOOBI B3aMMO/ICICTBHS Mejlarora ¢ cyobekTaMu
Me1IarOrMYeCcKOro MpoIiecca 1 MpeaCTaBUTEISIMU
po(ECCHOHATBFHOTO COOOIIECTBA B CETEBON MH(POPMALTMOHHOM
cpene;

- CI0COOBI MTPOPECCHOHAIBHOTO CAMOTIO3HAHUS K CAMOPAa3BUTHS
C IPUMEHEHUEM BO3MOXKHOCTENH HH(POPMAIIMOHHBIX U
KOMMYHUKaIMOHHBIX TCXHOHOFHﬁ;

YMETh:

- OCYIIECTBIIATh [TOUCK, XpaHEHHE, 00pabOTKY U NpeCTaBlIEHUE
rH(OpMalUY, OpUEHTUPOBAHHON Ha pelIeHHE MeJarornueckux
3agaq;

- OLICHUBATh MPEUMYIIIECTBA, OTPAaHUYECHUS U BBIOOD
MIPOTpaMMHBIX U allliapaTHBIX CPEACTB JAJId PCIICHUA
mpodeccnoHaIBHBIX U 00pa30BaTENbHBIX 3a1a4;

- OIICHHNBATh OCHOBHBLIC II€AAI'OTHYCCKUE CBOMCTBA OJICKTPOHHBIX
00pa30BaTEILHBIX MMPOIYKTOB M ONPENENIATH NeIarOTHYECKYI0
11€716CO00Pa3HOCTh UX UCIIOJIh30BAHUS B YIEOHOM IMPOIIECCE;
BJIAJICTh:

- crioco0aM¥u OPUEHTHPOBAHUS M B3aMMOICHCTBHSI C pecypcaMu
nH()OpPMaITMOHHOW 00pa30BaTEILHON CPEIbI;

- CII0c00aMu OCYIIIECTBIICHHS BEIOOPA Pa3IMUHBIX MOJIEIICH
MCIIOJIb30BaHUS HH(OOPMAITHOHHBIX 1 KOMMYHUKAITHOHHBIX
TEXHOJIOTUH B YUEOHOM TPOIIECCE C YIETOM PEaTbHOTO
OCHAIICHUS 00pa30BaTEIBLHOTO YUPESIKICHUS;

- crioco0aM¥ YCTaHOBJICHUS! KOHTAKTOB U B3aUMOJICHCTBUS C
[pa3IMYHBIMU CYOBEKTaMHU CETEBON HH(POPMAITHOHHON
00pa3oBaTeLHON CPE/Ibl;

- crioco0amM¥ COBEPIIICHCTBOBAHUS IPO(PECCUOHATIBHBIX 3HAHUH 1
YMEHUH IIyTeM UCIIOJIb30BaHUsI BO3MOKHOCTEH

MHGOPMAITMOHHOMN CpPEIbl.

4. O0beM TUCHHMILJIMHBI U BU/AbI Y4e0HOI padoThl

Bcero [UerBeptoiid| IlsaTerit
Bu yae6HOI pabOThHI 4acoB CEMECTp | ceMecTp
KonrakTHasi padora (Bcero) 134 80 54
JlaGopaTopHbie 84 48 36
Jlexun 50 32 18
CamocrosiTesibHas padora (Bcero) 78 64 14
Buabl IpoMeKyTOYHOI aTTeCcTAlNHU 76 36 40
JK3aMeH 76 36 40
O0masi Tpy10eMKOCTh YacChl 288 180 108
OO0u1asi TPY10€eMKOCTh 3a4eTHbIEe eJHHUIIbI 8 5 3
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5. Conep:kaHue TUCHHUILINHBI

5.1. Copep:xxanmne MoayJieil JUCHUIINHBI

Mopyas 1. Texnosoruu 00padoTkn nHGOPMALHMHN B TEKCTOBBIX IPOLECCOPAX:

OcHoBbI HHGOPMATMOHHOH KyIbTyphl. TekcroBas nnpopmanus. TekcToBbslit mpoueccop MS
Word. Tabnuunoe mpeacraBieHne HHPOPMALIMU B TEKCTOBOM JIokyMeHTe. CTaHIapThl 0popMIICHUS
TEKCTOBBIX JOKyMeHTOB. [loaroToBka ma6ioHoB fokyMeHTOB. Crieruaau3upoBaHHbIe
IIporpaMMHbIe cpeAcTBa 00paboTKu TekcTa. O6ayHble TEXHOIOTHH.

Mopyas 2. Texnosiorun o0padorkn nHGopManuu B TA0JJMYHBIX POLECCOPAX:

Tabmumunas nadopmanus. Haacrpoiiku B MS Excel. AHanmu3 naHHBIX Ha OCHOBE CBOJTHBIX
Tabmui. 3ammTa HHPOPMALUU B TAOIUIHOM JOKyMeHTe. [loAroToBKa TOKyMEHTa K MEYaTH.
Boruncnenus B TabauunoM npoueccope. Busyanusanus nanueix B MS Excel. ['pynnupoBka qaHHbIX
B Microsoft Excel.

Moayas 3. Texnosnoruu o0padoTku 6a3 TaHHBIX:

Coznanue u pegaktupoBanue 6a3 qanubix. Co3nanue cBszeid, Gopm u oTueToB B MS Access.
Coznianue 3apocoB.

Moayab 4. OcHOBBI KOMIILIOTEPHOI0 MOJEJIMPOBAHMSA:

Busyanuszanus ganHbix. MyiabTUMeIUiHbBIE TPE3EHTAI[MH. DTalbl CO3/IaHUs MPE3EHTaLUH.
Cpsi3aHHBIE U BHEJPEHHbIE 00BEKTHI B Ipe3eHTaluu. [IpaBoBbIe acleKThl UCIIOJIb30BAHUS
MH(OPMAaLIMOHHBIX TEXHOJIOTUM, BOIIPOCHI 0€30I1aCHOCTH U 3aIIUThI HH(POPMALIHH.

5.2. Copep:xanue qucumiuinibi: Jlekuuu (50 4.)

MoayJs 1. Texnosnoruu o0padoTku HHpOpPMALMHU B TEKCTOBBIX Nnpoueccopax (16 4.)

Tema 1. OcHOBBI HHDOPMAITMOHHON KYJIBTYPHI (2 4.)

[ToHATHE KOMIIBIOTEPHOU IPAMOTHOCTH.

Nudopmanmonnas KyibTypa.

Tewma 2. TexctoBas uHpop™Marus (2 4.)

Komuposanue tekctoBoit nupopmarnuu. Kogossie TaGnuiib.
TexcroBble poLieccopsl: KiaaccupuKalys, Ha3HauYCHHE.

Oranbl paboThl ¢ TEKCTOBOM MH(POPMAITUEH.
Paznuunbie hopmaThl TEKCTOBBIX (hailioB.
Tema 3. TekcToBslii mporieccop MS Word (2 4.)
DKpaHHbIA HHTEp(dElic U HacTpoKH mporeccopa MS Word.
PaboTa ¢ TEKCTOBBIM JOKYMEHTOM (CO31aTh, COXpPaHUTb, OTKPBITh). BBO/ M pefakTupoBaHue TEKCTA.
[IpaBomucanue. [Touck u 3amena 3nauenuid. Llpudtel. JlomosHUTETbHBIE CUMBOJIBI.
Tema 4. TabnuuHOE TIpeacTaBIeHHEe HHPOPMAIIUHA B TEKCTOBOM JIOKyMEHTE (2 4.)
TaGnuiel B TEKCTOBOM JOKYMEHTE.
OneMeHTh! TaOIuLL.
Ortanbl paboThl ¢ TAOIUIIAMU B TEKCTOBOM PEJAKTOPE.

Tema 5. CtangapTel opOpMIICHUST TEKCTOBBIX IOKYMEHTOB. (2 4.)

Crnioco0bI popMHUPOBaHUS OTJIABJIEHUS TOKYMEHTA

Hymepanus crpanun. Kosnonturynsl. CHocku. CeblIkH
OdopmiieHue CIUCKOB.

Tema 6. [loaroroska ma6i10HOB JOKyMEHTOB (2 4.)

Co31aHue T0KyMeHTa ¢ IOMOIIBIO 1Aa0JI0HA.

Co3nanue mwabnoHa. M3menenue mabnona. KonupoBaHue 3eMeHTOB 1madiioHa.

Co3naHue 3JIeKTPOHHBIX (OPM.

Tema 7. CneriuanusupoBaHHbIE TPOrPaMMHBIE CpecTBa 00pabOTKU TekcTa (2 4.)

IIporpamMmsbl OIITUYECKOTO pacrno3HaBaHUs TEKCTa.
IIporpammsl npeoOpa3zoBaHUsl TEKCTOBOM MH(OPMALIUH.

Tema 8. O6naunble TeXHOJIOTUH (2 4.)

OO6nayHble TEXHOJOTHH - 0030p peIIeHH. Y CIyry, MpeaocTaBiseMble 00JIaUHbIMU
cucreMamu. Bo3MokHOCTH 0051auHBIX BeIYMCICHUH. PaboTa ¢ TOKyMeHTaMu B 00JIauHbIX
TexHoJorusax. O01ayHble TEXHOIOTUU U XpaHEHUE TaHHBIX.

Mopyas 2. Texnosoruu 00padoTrkn nHGopManumn B Ta0JMYHBIX Ipouneccopax (16 4.)
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Tema 9. Tabnmuunas uapopmarnus (2 4.)
JlanHbIe TaOIMYHBIX TOKYMEHTOB.
Buner 00pabOTKHM TaOIMYHBIX TaHHBIX.
[Tporpammusbie cpencTBa paboThl ¢ TaOIMYHON MHDOPMAITUEH.
OCHOBHBIMU HOHSTHAMH TaOJIMYHOTO MPOIIECCOPA.
Tema 10. Hagctpoiiku 8 MS Excel (2 4.)
Beruncnenus ¢ nomompsro HaacTpoiku «llouck pemenusy».
[TocTaHOBKa U pelICHUE 3a1a4H.
[IpocMOTp POMEKYTOUHBIX PE3Yy/IbTATOB MTOUCKA PEIICHMUS.
N3menenue criocoba noucka penieHus..
CoxpaHeHue Ui 3arpy3Ka MOJIENH 3a7a4u.
Mertop! MOMCKa pelieHusl.
Tema 11. Ananu3 JaHHBIX HA OCHOBE CBOJHBIX TA0IHIL (2 4.)
Coznanue cBoiHOM TabmuIbl.. MI3MeHeHnue cTpykTypsl cBoiHOM Tabnuubl. Hactpoiika
rapamMeTpoB MOJIeH CBOAHON TaOJIHIIBL.
OuibTpalys JaHHBIX B CBOJIHOM TabiuIe.
Coznianue cBOJHOM TaOIUIBI ¢ MOJIENBIO JAHHBIX JJI aHAJIN3a IaHHBIX B HECKOJIBKUX TaOIHIax.
Tewma 12. 3amura nuapopMany B TAOIMUYHOM JOKYMEHTE (2 4.)
YposHu 3amuTsl. [Tapomnm.
3amura OT HECAaHKIIMOHUPOBAHHOTO MPOCMOTpa
3amura JUCTOB OT MPOCMOTpA.
3amura 3J1IeMEHTOB JIMCTA OT MPOCMOTPA.
3amura JIMcTa OT HECAaHKIIMOHUPOBAHHOTO N3MEHEHUSI.
Tema 13. [loaroroBka qokymMeHTa K nedatu (2 4.)
VYcranoBka napameTpoB cTpaHuilsl. Hactpoiika macmtaba nmedatu. Co3aaHue KOJIOHTUTYIIOB.
Hactpoiika Bei6opouHoit nevaru. [IpensapurenbHbiii IpOCMOTP JIUCTA.
[Teuars noxkymenTa. Hactpoiika mapameTpoB meyaTu.
[Teuars quarpamm HacTpoiika napaMeTpoB CTpaHUIIbl AMarpaMmel. [IpeaBapuTenbHbIid MPOCMOTP
JTarpaMm.
Tema 14. Beruucnenus B TabnuaHoM mporieccope (2 4.)
1. ApudmeTrdeckue onepaTropsl, OepaTopsl CPaBHEHUS, OTIEpaTOpPhl CChUTOK. Co31anne
(dhopmyI ¢ UCTIOJIB30BaHWEM MacTepa (QyHKITUH.
2. Vcnonb3oBaHKe CCHIIOK B popMyrIax, UCIOIB30BaHUE TPEXMEPHBIX cchUIOK. [IpoBepka ommnbok.
3. Pabora ¢ xareropusmu QpyHKIuM (JIorudeckue, CTaTUCTUYECKUE, MaTeMaTUYECKue,
TEKCTOBBIE, MI0JIb30BATEIBCKUE) MPU OPTAHU3ALIUY BHIUKUCICHUH B TAOIMYHOM IIPOLIECCOPE.
4. Bo3MOXHOCTH HCIIOJB30BaHMs TabIuIHOTO mporieccopa Microsoft Excel B mpodeccnonanpHoM
JESATENbHOCTH ME1arora.
5. Opranu3zanus 3JIeKTPOHHOTO JKypHaja ¢ MOMOIIBI0 TAOIUYHOTO MPOIECCOpa; aHAU3 JaHHBIX.
Tema 15. Busyanuzanus gaaasix B MS Excel (2 4.)
Co3panue nuarpamMmmel.
Hacrpoiika u penaktupoBanue auarpamm: M3meHeHue TUna auarpaMMel.
N3menenue nctounnka AaHHbiX. JlobaBieHue u yaaneHue 3JeMeHTOB quarpaMmmbl. Mizsmenenue
MIOJIOKEHHUS TUarpaMMbl U €€ JJIEMEHTOB. VI3MeHeHne pa3MepoB AuarpaMMbl U €€ 3JIEMEHTOB.
Odopmnenue nuarpammel: Beibop ctusis opopmiienus. OdopMieHne IeMEHTOB AUarpaMMBl.
Tema 16. I'pynnupoBka ganneix B Microsoft Excel (2 u.)
Hacrtpoiika rpynnupoBkH.
['pynnupoBka 1o ctpokam.
I'pynmupoBka o cTondmam.
Co3ztanue BIIOKEHHBIX I'PYIIIIL.
PasrpynnupoBka JaHHBIX.
Moayas 3. Texnosnorum o0padoTku 6a3 1aHHbIX (6 4.)

Tema 17. Coznanue u peakTupoBaHue 6a3 1aHHbBIX (2 4.)
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1. OcHoBHBIE 00BEKTEI MS Access.

. Tumbl TaHHBIX, UCTIONB3yeMbIe B Tabnumax MS Access.
. Co3nanue TabuuIbl B peKUMe TaOIHIIbI

. CBoiicTBa noseii TabiauIbL.

. Onpenenenue KIOYEBbIX MOJIEH.

Tema 18. Co3znanue cBsizeit, popm u ot4eToB B MS Access (2 4.)

1. YcraHoBiieHue cBsizel MeX1y TaOIULaMU.

. Co3nanue u penakTupoBanue GOpPMBI sl BBOJA JaHHBIX.
. Co3panue 1 peJakTupOBaHNE OTUETOB.

Tewma 19. Coznanue 3anpocoB (2 4.)

1. Co3ganue mpocToro 3ampoca ¢ IOMOIIBI0 MacTepa.

. Coznanue 3anpoca B Korcrpykrope.
. 3anpocsl ¢ mapaMeTpamMu.

MoayJib 4. OCHOBBI KOMIILIOTEPHOT0 MojiejinpoBanHus (12 4.)

Tema 20. Coznanue ¢popm. Co3nanue oTueToB (2 4.)
Coznianue oT4eTa C MOMOIIBIO MacTepa

Coznianue oT4era B peKUME KOHCTPYKTOpa

Coznianue oT4eTa ¢ MOMOIIBIO MacTepa

Coznanue oT4eTa B PeKUME KOHCTPYKTOP

Tema 21. Busyanuzamus gaaasix (2 4.)

[IpencraBieHre TaHHBIX B TPaUICCKOM BHUJIE.

PactpoBast u BekTopHas rpaduxka.

Texnonoruu o0paboTKH rpadUUeCKUX TaHHBIX.

®dopmaTsl rpadudeckux ¢Gainnos.

IIBeTOBBIC CXEMBI.

Tema 22. MynsTUMeIUiHbIC TIpe3eHTaNH (2 4.)
[Ipe3enTanus kak CpeICTBO MPEACTABICHUS MYIbTUMEINNHBIX JAHHBIX.
Ha3znauenue npeseHrarui.

TpeboBanus K 0(hOPMIICHUIO U UCTIOTH30BAHUIO TIPE3CHTAIUH.
CpencrtBa co31aHus PE3CHTALAMN.

Tema 23. Drambl co3manus nmpe3eHTanui (2 4.)
CrpykTypu3anus Marepuaia.

CocraBieHus cueHapus peain3alni.

PazpaboTka nu3aitHa mpe3eHTaIuu.

[ToaroroBka MenuadparMeHTOB (TEKCThI, MITIOCTPALIMU, BUJCOCHEMKA, 3aITUCh

aynuodparMeHToR).

Coznanue npeszentanuu. JleMoHCTpalust Npe3eHTaluHy.

Tema 24. CBsizaHHbIC U BHEAPEHHBIE 00BEKTHI B Mpe3eHTauu. (2 4.
Hcnonb3oBanue BUIECO.

Hcnonb3oBanue ayamo.

JlnarpamMmbl: CO31aHNE U PEeJaKTUPOBAHUE.

Tema 25. HpaBOBHC ACIICKTHI UCIIOJIb30BAaHUA I/IH(l)OpMaL[I/IOHHLIX TeXHOHOFHﬁ, BOIIPOCHI

0€30IaCHOCTH U 3aIuThl HHGopMaruu (2 4.)

HpaBOBLIe ACIICKTHI UCIIOJIB30BAHUA I/IH(1)OpMaI_II/IOHHLIX TCXHOHOFHﬁ, BOIIPOCHI 0e301IaCHOCTH

U 3aIIUThl HHPOPMALIUU

5.3. Conep:xanune qucuuniannbi: Jlaboparopusie (84 4.)

Mopyas 1. Texnosoruu 00padoTkn nHGOPMANHMH B TEKCTOBBIX NMponeccopax (24 4.)
Tema 1. PepaktupoBanue u popmMaTupoBaHue JOKYMEHTOB B TEKCTOBOM IMporeccope (2 4.)

1. UnTtepdeiic.Jlenta. OCHOBHBIE BO3MOKHOCTH HACTPONKHU JICHTHI.
2. CnocoObI paboTHI € AIEMEHTAMU YIIPABIEHUS: KHOIIKAMU, CIIUCKaMH | JIp.
3. Bo3MOXHOCTH HACTPOMKH MaHe N ObICTPOTO JIOCTYIIA.

4. OkHa 151 paboTh ¢ (haitnoBoit cucremoit. [lokazanbl ciocoObI CO3/TaHUST HOBBIX
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JTOKYMEHTOB Ha OCHOBE I1a0JIOHOB
. Coxpanenue (aitnos. [IpeoOpazoBanue ¢aitioB u3 GpopmMartoB npeasiaymux sepcuii B Word
2010.
6. Co3zianue TekcTa JOKyMEHTa IIyTEM BBOJA C KJIaBUATYPbl U UCIOJIb30BaHUS
aBTOMaru3almu cpencrsamu Word.
7. [IpaBuia BBOJa U PEIaKTUPOBAHUS TEKCTa MPH PabOTe ¢ KIIAaBUATYPOM.
8. ABTo3amena npu BBoje. Co3iaHNE U UCIIOJIb30BAHUE DJIEMEHTA aBTO3aMEHBI JIsI
aBTOMAaTHU3alMM BBOJIA YaCTO UCIIOJIb3YEMOTO TEKCTA.
Tema 2. PaboTa ¢ TabiuiamMu B TEKCTOBOM Tiporieccope (2 4.)
1. Cioco6b1 opopmiteHus: TAOITHIIL.
2. Oopmitenne TabNHIl ¢ UCTIOIH30BAHUEM CTHIICH.
3. BO3MOXHOCTh CaMOCTOSITEIBHON YCTAHOBKH I'PAHUII U 3JTMBKH STYEEK TAOIHUIIHI.
4. OCOOEHHOCTH U JIOTIOJIHUTEIBHBIE BOBMOKHOCTH 0(DOPMIICHHUS TEKCTa B sTYEHKaxX TaOIHIIbI,
B TOM YHCJI€ BEPTUKAJIHHOE BHIPABHUBAHUE W TIOBOPOT.
5. CopTupoBKa TabIuIL.
6. Bo3MoxHOCTH BBIYUCIICHUM B Tabmuiax nokymenToB Microsoft Word 2010.
7. Ilo3unmoHrpoBaHue TabIUI] Ha CTPaHUIIAX, B TOM YHCJIE YCTAaHOBKA peXuMa 00TeKaHUsI
TEKCTOM U IEPEHOC 3aroJIOBKOB TaOIUIIbI Ha CIEAYIOIINE CTPAHHIIBL.
Tema 3. Pazpa®oTka CTpyKTYpHpPOBaHHBIX JOKYMEHTOB B TEKCTOBOM Ipoiieccope (2 4.)
1. TlonsiTre cTus.
2. CnocoObl Ha3HAYEHUS CTUIIEH.
3. Bo3M0OXHOCTH U3MEHEHUS TTapaMeTPOB OTACIBHBIX CTHIICH U U3MEHEHUST Habopa CTUIIEH,
4. Co3anne 1 HaCTpPOWKa apaMeTPOB CTUJIS.
5. BO3MOXHOCTH yrnpaBieHUs! CTHJISIMU, B TOM YHCJIE C UCIIOJIb30BAHUEM KOJUIEKLIUU
AKCIpPECC-CTUIIEH.
6. Y nanenue cTuis.
7. IlonaTHe TeMbl JOKyMeHTa. [I[puMeHeHne TeMbl K TOKYMEHTY.
8. BO3MOXXHOCTH HACTPOMKH MapaMeTPOB TEMBI U COXPAHEHUS MOJIb30BATEIbCKON TEMBI.
9. Bo3M0OXHOCTb OYHCTKHU TTapaMeTpoOB (popMaTHPOBAHUSI.
Tema 4. PacmmpeHnHbie BO3MOKHOCTH TEKCTOBBIX MPOIIECCOPOB (2 1.)

1. Ilonsarue cnucka. Co3naHue HyMEPOBAHHOTO M MAPKUPOBAHHOTO CMCKOB. HacTpoitku
MapaMeTpoB CIIHCKA.

2. CopTupoBKa CIIUCKOB.

3. OdopmiieHne TeKcTa JOKYMEHTa C UCII0JIb30BAaHUEM MapaMeTpoB a03alieB.

Tema 5. Co3ganue rpaduuecknx 0ObEKTOB B TEKCTOBOM Iporieccope (2 49.)

1. BcraBka pactpoBoro pucyHka u3 ¢aiia B jokymeHt Word .

2. BcTaBka B JOKYMEHT T'OTOBBIX (UTYD.

3. BcraBka pucynka SmartArt B tokymeHT Word.

4. BcraBka quarpamMMebl B JokyMeHT Word.

5. BcraBka o6bekra Haanucs B tokyment Word.

Tema 6. Co3ganue oriaBneHus (coaepxanus) (2 4.)

1. [TomeTka >IEMEHTOB OTJIaBJICHUS C TPUMEHEHHUEM BCTPOSHHBIX CTUJICH 3aroJI0BKOB
2. Co3/aHue OrJIaBJICHHUs C TOMOIIbIO BCTPOCHHBIX CTHIIEH 3ar0JIOBKOB

3. Co3nanue OrJIaBlIieHUs C UCTIOIb30BaHUEM YPOBHEH CTPYKTYphI

4. Co3gaHue CrucKa WITIOCTpaIui

Tema 7. PaboTa ¢ penakropoM opmyi. YcTaHOBKA 3amIUTHI (2 4.)

1. Co3nanue Gpopmyisl
2. lobaBneHune GopMyInbl B COIHUCOK YaCTO UCHIONB3YeMbIX (popmys

3. 3amuTa JOKyMEHTa apojeM

Tema 8. TectupoBanue (2 u.
BrinonHeHue TECTOBBIX 3aJaHUI 110 MOJIYJIIO
Tema 9. Co3nanue u popmMaTUpOBaHUE IEKTPOHHBIX TAOMUIL (2 4.)

1. UnTepoeiic Microsoft Excel. CtpykTypa nokymeHnTa. JIeHTa HHCTPYMEHTOB U CTpOKa
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bopmy.

2. BBox u penaktupoBaHue JaHHbIX. OpraHu3aius JaHHbIX Ha JIHCTE.

3. ®opmMmaThl siueeK: OOIIHIA, YHCIOBOM, TEKCTOBBIN, (PMHAHCOBBIN, aTa, BPEMs, POIICHTHBIH,
JIPOOHBII U JIp

4. OtHOCUTENBHBIC U a0COMIOTHBIE CChUTKU. Co3/1anue TabmuiI.
5. ®opmaTupoBaHue TabIHIl: yeIoBHOE (hOpMATUPOBAHKE, UCTIOIH30BAHUE CTUJICH, TPUMEHEHUE
TEMBI, KOMUPOBaHKE (OPMATOB, CO3JAHNE, YITPABJICHUE U yAalleHUE TPaBUi (POPMATUPOBAHUS IS
siueeK TaOJIUIIbI.

Tema 10. Beruucnenus B Tabnmunom nporueccope (2 4.)

1. BcraBka dopmyn B Tabmuiy. CTpykrypa GopMyIIbl.

2. ApudmeTrueckre orepaTopbl, OTIEPATOPLI CPABHEHHSI, OTICPATOPhI CChUTOK. Co3maHue
(dbopMyIT ¢ UCTIONB30BaHUEM MacTepa QYHKIIUH.

3. Ucnonk30BaHue CCHIJIOK B JOPMYITax, UCIOIh30BAHUE TPEXMEPHBIX cChUIOK. [TpoBepka
OIINOOK.

4. Pabota ¢ xateropusiMu QyHKIUH (JIOTUYECKUE, CTATUCTUYECKHUE, MaTEMaTHUECKUE,
TEKCTOBEIE, MTOJIb30BATEILCKUE) MPU OPTAaHU3AIMH BEIYHCICHUH B TAOJIMYHOM ITPOIIeCCope.

5. Bo3mokHOCTH MCIOJIb30BaHus TaOIHMIHOTO Tpotieccopa Microsoft Excel B
podecCHOHAIBHOM JIeATEIFHOCTH TIeIarora.

6. Opranu3zanusi JeKTPOHHOTO JKypHajia ¢ TOMOIIBIO TaOJIUYHOTO MPOIECCopa; aHaATU3
TTAHHBIX.

Tema 11. Matematnueckne QyHKIIMH TaOJIUYHOTO TIporieccopa (2 4.)

[TocTpoenwue rpaduKoOB U pelIeHne YpaBHEHUI B TAOJTUIHOM MPOIECCOpPe

Tewma 12. Jlorndyeckue GyHKIMHA TaOIUIHOTO mporieccopa (2 4.)

Pemenue 3a1a4 ¢ HCIIOJIB30BAaHUEM JIOTHYECKUX (DYHKIIMIA TAOJMIHOTO MPOIIeccopa.

Mopayasb 2. Texnosiorun o0padoTKu MH(pOpPMaIUU B TA0JUYHBIX IIpoueccopax (24 4.)
Tema 13. Pemenune 3ana4 ontumuzanuu (2 4.)
Pemenue 3agau ¢ ucnosibzoBanueM HaacTpouku "l[louck pemenus'.
Tema 14. Pemenune 3amay onrtumu3zanuu (2 4.)
Pemenne 3ama4 ¢ ucnosib3oBanueM HaacTpouku "[louck pemenus'.
Tewma 15. KontposbHas padora (2 4.)
BrinonHeHne KOHTPOJIBHOM pabOThl B TAOIHMYHOM ITPOLIECCOPE
Tema 16. Dx3ameH (2 4.)
[IpoBepka 3HaHU# CTYAeHTOB N0 aucuuruinHe "[IpakTrKym o HHGOPMAIIMOHHBIM
TEXHOJIOTHSAM"
Tema 17. Co3nanue u pegakTupoBaHue 6a3 JaHHBIX (2 4.)
1. OcHoBHBIE 00BEKTHI MS Access.
2. Tunbl JaHHBIX, UCTIOJIb3yeMble B Tabmuiax MS Access.
3. Co3nanue TabIUIbl B PSKUME TaOTHIIBI
4. CpolicTBa HoJjieil TaOJIULIBI.
5. OnpeneneHue KIHOUYEBBIX MOJICH.
Tema 18. Coznanue TabnuIbl B pexxuMe KOHCTpYKTOpa (2 4.)
1. Coznanue Tabnui B MS Access B pexXxrMe KOHCTPYKTOpa.
2. CpoiicTBa moJjiei TaOauIIbL.
3. OnpezeneHue KIHYEBbIX MOJICH.
Tema 19. Co3nanne MHOTOTaOIUYHOM 0a3bl JaHHBIX (2 4.)
1. Co3ganue MHOTOTaOJIMYHOM 0a3bl TaHHBIX
2. Co3naHue cBsi3eil Mex 1y TabaunaMu
3. IloacTaHoBKa 3HAYCHUI
Tema 20. [Iepemenienue no 3anucsaM TadbIUIBI (2 4.)
1. [lepemernienue mo 3amucsaM TaOIUIIBL.
2. TIopsimok mpocMOTpa CTONIOIOB, UX OTPAKEHUE U 3aKpeTICHHUE.
3. oGaBnenue, yaaieHue moJiei 1 3amuceii B Tabmuie
Tema 21. Coznanue 3anpocoB (2 4.)
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1. Co3ganue mpocToro 3ampoca ¢ IOMOIIBI0 MacTepa.
2. Coznanue 3anpoca B Koncrpykrope.

3. 3ampocsl ¢ napameTpamu.

Tema 22. Coznanue Gopmsr (2 49.)

1 Co3nanue popMBbI ¢ MOMOMIBIO MacTepa

2. Coznanue (opMBI B peXKIME MAKETa U B PEIKUME KOHCTPYKTOPA
Tema 23. Coznanue otyera (2 4.)

1. Co3manue oTyera C MOMOIIBIO MacTepa

2. Co3nmanue oT4eTa B PEKUME KOHCTPYKTOpA

Tewma 24. KontposbHas padora (2 4.)

BrinonHenue KOHTPOJIBLHOM paOOTHI 110 MOJIYIIIO

Moayas 3. Texnosnoruu oopadoTku 6a3 nanubIx (16 4.)

Tewma 25. Co3nanue MenuaMaTreprasoB B ayauopenakrope (2 4.)

1. PekomeHmanmm 1o CO3IaHUIO ayTMOKOHTEHTA

2. Texnuueckue ycTpocTBa Ui peau3aliy 3ByKO3anucu

3. Co3nanue aymoMaTepraioB CpeACTBAMU ayInOpeaaKkTopa

4. O0paboTKa 1 MOHTaXX ayJUOKOHTEHTA

Tema 26. [loaroroBka MeuaTeKcTa MOCPEACTBOM ayIMONOIKACTOB (2 4.)

1. PekomMeHanmm 1o MOArOTOBKE K CO3JIAaHHIO ayINOTIOAKACTA

2. CocrapieHue MI1aHa ayauonoaKacTa

3. [TpakTrueckas peanu3anus ayauoIoIKacTa

Tema 27. Co3nanue MearaMaTepHuaioB B BUaeopeaakTope (2 4.)

1. PexoMeHganmu 1mo co3JaHUIO BHJICOKOHTESHTA

2. TexHu4yecKne yCTpouCTBa ISl pealn3aiuy BUACO3aUCH

3. ITporpaMMHBI€ CpeICTBA peaInu3alii BUACO3aMUCH

3. [IpuHIMIEI pabOTHI BUICOCTYANN U TIPABHIIA BUICO3AITACH

4. PexoMeHlyeMbI€ YIIPAKHEHUS MEPE BUICO3AMUCHIO

5. Pa3paboTka ciieHapust BUAECOCIOKETa

Tewma 28. Knaccuduxkarus >xaHpoB U CTHIICH cOOBITUIHOM Buaeorpadum (2 4.)

1. Buasr u popmaTsl COOBITUITHON BUICOTIPOTYKITUN

2. OcHOBHBIC BUIBI HHTEPBBIO B COOECETOBaHUI

3. CoBpeMeHHBIE )KaHPBI BUICO: Jaiidxak, how to, yesuteH K 1 ap.

4. IlpakTudeckas peanu3anus COOBITUHHON BuaeoTrpadun

Tewma 29. Coznanue Bugeopesrome (2 4.)

1. ITonsiTHe BUIEOPE3IOME U €TO POJIb 7S YeJIOBEKa B COBPEMEHHOM MeHaMHpe

2. Bo3moxHOCTH BUJeOpe3toMe B MPpo(deccuoHanbHOM caMopean3aum

3. CtpyKTypa BHICOpE3IOME U PEKOMEHAAIINHU IO €r0 CO3JaHHI0

4. TlpakTuyeckas peanu3aius BUACOPE3OMe

Tema 30. O6paboTka 1 MOHTaXX BUICOKOHTEHTA (2 4.)

1. Bo3aMOXHOCTH BUACOPEIAKTOPOB IO 00pabOTKe M MOHTAXXY BUACOKOHTEHTA

2. IlpakTuyeckas peanu3anusi BUACOMOHTaKA

3. Hactpoiiku 1 3 dexTs

Tema 31. Tema 32 (2 u.)

Pa6ora B cucteme Wolfram Alpha. M3yuenue Bo3MOKHOCTEH CUCTEMBI.

Pemenne 3a1a4d U3 pa3IMuHbBIX 00JIacTel 3HAaHUH C HCTOJb30BaHKeM wolfram alpha.

O0630p BO3MOKHOCTEH CEPBUCOB CETH MHTEPHET.

Tema 32. Tema 32 (2 4.)

[ToBTOpEHUE MpOiiIeHHOTO MaTepHaa.

0O0630p COBpEMEHHBIX MOJIb30BATEILCKUX MPOTPaAMM.

Mopnyas 4. OCHOBBI KOMIIBIOTEPHOT0 MoaeupoBanus (20 4.)

Tema 33. UMutanmonnoe mojenupoBanue (2 4.)

[Tpy IMHUTATMOHHOM MOJISTUPOBAHUH PEATU3YIONIUI MOJIENb alTOPUTM BOCIIPOU3BOAUT
nporiecc GyHKIIMOHUPOBAHUS CUCTEMBI BO BpeMeHU. IMUTUPYIOTCS DlIeMEeHTapHbIE SIBJICHMUS,
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COCTaBJIAIOLIUE MPOIIECC, C COXPAHEHUEM MX JIOTHUECKOMN CTPYKTYpPBI U MOCIIE0BATEIbHOCTU
MPOTEKaHHsI BO BpeMEHHU. MIMHUTAIHS ¢ TOMOIIBIO TAOJUYHBIX MPOIIECCOPOB MPEACTABISET COOOH
OTJENIHOE HAMPaBJIEHUE CO CBOMMH OCOOCHHOCTSIMH.
B kagecTBe mpenMyIecTB UCIOIb30BaHus Tabnu4HOro nporeccopa MS Excel MOXHO OTMETUTH
CJIEYIOLINE apTyMEHTBI:

1) MS Excel umeeT 6011b110€ KOTUIECTBO MATEMATHIECKIX, PUHAHCOBBIX, CTATUCTHUYECKUX U
JIPYruX BUAOB BCTPOCHHBIX (DYHKIIMIA, B TOM YHCIIE JJIsl TEHEPUPOBAHUS CITyJailHBIX BEIUYHH;

2) mporpaMMa Mo3BOJIIET XPaHUTh JAHHBIE U OCYILECTBIATh HOCTYI K HUM;
3) nmaket oOecrieynBaeT MOCTPOSHHUE IPaMKOB U AUATPAMM;

4) nmeetcst BCTpOeHHbIN s3Ik VBA;

5) naHHOE NMporpaMMHOE 00eCIieYeHUE SABJISIETCS paCPOCTPAHEHHBIMU U €CTh IPAKTUYECKH Y
KaXKJI0TO CIIELUAJINCTA;
6) BO3MOKEH KCIIOPT B APYrue NpOrpaMMHBIE ITPOYKTHI.

Tema 34. Hancrpoiika "[louck pemenus" (2 u.)

Pemenune 3amau ¢ ucnonp3oBanueM HajcTpoiku "[louck pemenus". PaccmarpuBarorcs
KOHKpEeTHBIE IPUMEpHI peleHus 3a1a4 ¢ ucnoib3zoBanuem MS Excel 2010.

Tema 35. Pemenue anredpanueckux ypaBHeHuil B CKM (2 u.)

Pemenne anrebpanyeckux u audepeHIHaTbHbIX YPaBHEHUH B CHUCTEMaxX KOMIIBbIOTEPHOM
MaTeMaTHKH.

Tema 36. Co3nanue npe3eHranwmii (2 4.)

3aHsATHE TIOCBAIIEHO cO3MaHui0 Tmpe3eHTanuii B Microsoft PowerPoint. Co3manme
npe3eHTaluil Ha TeMbl Oynayuieil npodeccuoHanbHON aesTenbHOCTH. O030p APYrux MporpaMMHBIX
CPENICTB CO3AAHUS MPE3CHTALNN.

Tema 37. Co3nanue npe3eHtanmii (2 4.)

Coznanue npe3eHTanuil ¢ UCIOJIb30BaHUEM BCEX M3YUEHHBIX BO3MoxHOcTel PowerPoint

Tema 38. PucoBanue B cucreme Flash (2 u.)

PucoBanue B cucteme Flash. PaGoTa B cuctemax kommbrorepHoit rpaduku online. O630p

COBPEMEHHBIX CPEJICTB KOMIIBIOTEPHOH TpaduKu.
0O0630p COBpEMEHHBIX CPEACTB KOMIBIOTEPHOTO MOAETUPOBAHHUS.

Tema 39. Pabora B cucteme Maxima (2 4.)

Pemenne 3aga4d B cucteMe KOMIBIOTEPHOM MaTemMaTuky "Maxima".

Pemennii anrebpandeckux ypaBHEHHM U peIIeHUE 3a7a9 C UCITIOIb30BaHUEM IpaduKoOB (QyHKITHIA.

Tewma 40. TectupoBanue (2 4.)

[TonsiTHE ONEPallMOHHON CUCTEMBI IEPCOHANILHOTO KOoMITbloTepa. O030p COBPEMEHHBIX
onepanroHHbIX cucteM. CpaBHUTEIBHBIN aHamn3 Windows u Linux.

Tema 41. KomnbroTepHbie BUPYCHI (2 4.)

[Tonsatue "koMmmnbrOTEpHBIN BUpyc". M3ydeHne BUI0B KOMITBIOTEPHBIX BUPYCOB M CTIOCOOOB
060pb0BI ¢ HUMH. OOecrneueHre HHHOPMAITMOHHONW OE30ITaCHOCTH Ha TIEPCOHATLHOM KOMITBIOTEPE.
0O0630p COBpeMEHHBIX aHTUBUPYCHBIX IIPOTPaMM U CLIOCOOOB pabOThI C HUMH.

Tema 42. YcTpoiCTBO MEPCOHANTBHOTO KOMIIbIOTEPA (2 4.)

YcTpoiicTBax BBOJIa M BbIBOAA HH(OPMALIMK MTEPCOHATBHOTO KOMIIBIOTEPA.

Buipl 3ani0MHUHAIOIIUX YCTPOICTB MEPCOHATLHOTO KOMITBIOTEPA

Buemnue HocuTensix nHGopMaIuu (3alIOMUHHUIONIMX YCTPOHUCTBAX).

6. IlepedyeHb y4yeOHO-METOAUYECKOT0 OO0ecmeYeHUs ISl CAMOCTOSITEJILHOH PadoThl
o0yyamuxcst o AUCHHUILINHE (MOIYJIIO)

6.1 Bonnpocs! 1 3agaHus1 VI CAMOCTOSITEIbHON padoThI

Yereeproiii cemectTp (128 4.)

Mopyas 1. Texnosoruu 00padoTkn nHGOPMANHMH B TEKCTOBBIX Nponeccopax (64 4.)

Bun CPC: *Pabota ¢ 21eKTpOHHBIMU pecypcaMi U HH(OPMAIIMOHHBIMH CUCTEMaMHU

Kypc "Pa6ora B Microsoft Word 2010" (intuit.ru)

https://www.intuit.ru/studies/courses/589/445/info

Kypc Bkitouaet B ce0st 13 nexumii, u3ydeHue KakJ 10l U3 KOTOPbIX KOHTPOJIUPYETCS TECTOM.

Kypc naunnaercs co 3HakoMcTBa ¢ HOBBIM HHTepdeiicom Word 2010. ITTokazaHsl OCHOBHBIE
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aNIeMeHThl uHTep(eiica u mpuemMsl paboThl ¢ HUMHU. PaccMoTpeHsl crocoObl paboThl ¢ daiinoBoit
cUcTeMoi, oOpamieHo BHMMaHue Ha ¢opmat ¢aitioB Word 2010, mokazano mnpeoOpa3oBaHme
¢aitnoB u3 crapbix (opmaToB B HOBBI M HaobopoT. M3ywarorcs oburme Bompockl paboThl ¢
JOKYMEHTOM: BBIOOp PEKMMOB MPOCMOTpA, IIEPEMEIICHHE TI0 JOKYMEHTY, BblieleHue (hparMeHToB.
3HauuTeNbHAsL YacTh Kypca IOCBALIEHA CO3JaHMIO U PENAKTUPOBAHMIO TEKCTa JOKYMEHTA, B TOM
yuciae ¢ wucnoip3oBanueM HOBBIX cpeactB Word 2010. OcHoBHas 4YacTh Kypca MOCBSIIEHA
odopmieHnio JoKymeHTa. [loka3aHbl OCHOBHBIE BO3MOKHOCTH O(GOPMIIEHHUS C HCIOJIB30BAaHUEM
napameTpoB Impudra, adb3ameB, HyMEPOBAaHHBIX U MapKHPOBAHHBIX CIHCKOB, TPAHUIl U 3aJHBKH.
[Toxa3aHbl BO3MOKHOCTH HCIOJIB30BaHUS B oQopmieHnn cTwied u TeM. [IpencraBieHsl crocoOb!
paboTel ¢ TabnmuuamMu B JOKyMEHTax. V3y4daroTcs BO3MOXKHOCTH WCIOJB30BAaHUS PUCYHKOB.
N3ydaercs noAroToBKa K neyaTH U HaCTpoiika mapaMeTpoB Me4aTy JOKYMEHTA.

N3yuenne Kypca 3aKaHUYMBACTCS MPOXOXKICHUEM CEPTUPHUKAIMHM U TMOJyYCHHEM IOKyMEHTa
10 €€ 3aBEPLICHMUIO.

Bux CPC: *IloaroroBka K MpoOMEXYTOUHON aTTECTAIlUU

Texymas arrecrauusa no moxaynto "TexHosoruu o00pabOTKM HMH(OpPMALMM B TEKCTOBBIX
nporueccopax’ IpoBOANUTCS B BUJIE KOHTPOJIBLHOU padOTHI.

KontponbsHast pabota cocTomT W3 JByX uyacTel. Bapuant conmepxut 5 Teopernyeckux
BOIIPOCOB U | MpakTUyecKoe 3a/laHue.

O6miee uncno Bompocos/3ananuii: 30.

Yacts 1 «Teopernueckue ocHoBbl padoTel B MS Word» HampaBieHa Ha MpOBEPKY 3HaHUMN
ocHoB paboTsl B MS Word u conepkut 25 BonpocoB. [ljis OTBETOB Ha BOMPOCH EPBOM HacTU HE
Tpedyercs 3anyckatb MS Word.

Yacte 2 «lIpaktnueckue HaBbiku pabotel B MS Word» cocrout u3 5 3amanumil. J{ns
BBITIOJIHEHUS 3aJJaHUil BTOpOil yacTu Tpedyetcs 3anyck MS Word. @aiin ¢ pemieHrneM oTnpaBisieTcst
Ha YKa3aHHYIO JIEKTPOHHYIO MOYTY.

TumoBoil BapuaHT NPUBEICH HUXKE.

Yacts 1 "Teopernueckue ocHOBBI paboTel B MS Word"

1. Kak co3math HOBBIH gqokyMeHT "CranmapTHelii oryer" u3 mabdimonos Microsoft Word?

2. YcTaHOBUTE MOCIEI0BATENBHOCTh BBINOJHEHUS ONEpPAlii KOMMPOBAHUS U MEpeMEIleHUs
TEeKCTa B TeKCTOBOM Tporeccope MS Word 2010.

3. Kako#l BKIagKod clieIyeT BOCIOJIB30BATHCA JUIsl COXPAaHEHHS OTKpBITOro (aiina,
CO3JITaHHOTO B TeKCTOBOM Mporieccope MS Word 2010 mo HOBbIM UMEHEM?

4. Yto HeoOXoauMo chenaTh Ui Mepexojila K PEeJaKTUPOBAHMIO M O(QOPMIICHHIO paHee
CO3JITaHHOTO KOJIOHTUTYJIA B IOKYMEHTE, CO3JJaHHOM B TEKCTOBOM Tiporieccope MS Word 2010?

5. Kak Ha3bIBaeTCsl KpynHas, OTJIMYHAsl OT NMPOYMX, NepBast OykBa IVIaBbl WM pasfena B MS
Word 2010? B oTBere dyepe3 3amsATyr0 YKaKHTE TOHATHE M BKJIQJAKY, B KOTOPOW HAXOIUTCS
MHCTPYMEHT BCTABKH 3TOTO CUMBOJIA.

6. Kakue onepanuy 0THOCATCS K peJaKTUPOBAHUIO TEKCTa?

Yacts 2 "l[IpakTrueckne HaBbIKH paboThl B MS Word"

3agaHue

Cdhopmuposats 11 0opMUTH TAOIUILY IO 00pa3iLy.

MoayJs 2. Texnosnoruu o0padoTkn uHpopManuu B TA0JMYHBIX Ipoueccopax (64 4.)

Bun CPC: *Pabora ¢ 31eKTpOHHBIMU pecypcaMu U HH(OPMAILIMOHHBIMU CUCTEMAMU

Kypc "Pabora B Microsoft Excel 2010" (intuit.ru)

https://www.intuit.ru/studies/courses/613/469/info

Kypc Bkitodaet B ce0st 14 nexuuii, u3ydeHue KaxJ 10l U3 KOTOPbIX KOHTPOJIUPYETCS TECTOM.

Kypc naumnaercs co 3HakomctBa ¢ uHTepgeiicom MS Excel 2010. IToka3aHbl oCHOBHBIE
anieMeHThl MHTepdeiica n npuemsl paboThl ¢ HUMHU. PaccMoTpeHbl crocoObl paboThl ¢ (¢aiinoBoit
cucTeMoi, oOpaiieHo BHMMaHuHEe Ha HOBbIH Qopmar ¢aiiioB MS Excel 2010, mnoxazaHo
npeobpa3oBaHue (paiiaoB U3 cTapbix (GopMaToB B HOBBIM M HA000poT. M3yuyaroTcst o011ue BONpoCk
paboOThl C KHMraMM M JIMCTaMH: BBIOOD pPEXHMOB IPOCMOTpa, MEpeMEIleHUe, BbIIEICHUE
¢parmeHTOB. PaccMOTpeHBl OCHOBHBIE CIIOCOOBI BBOJA M PEJAKTHPOBAHUS JAHHBIX, CO3JAHMS
tabnuu. CyiiecTBeHHast yacTh Kypca nocBsiieHa BbruucienusM B MS Excel. Paccmotpens! obmiue
BOMPOCHI pabOThl ¢ (popMysaaMHu U OpraHU3allMU BBIUMCIEHUH, a TaKXKe MCIIOJb30BaHHE OCHOBHBIX
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¢ynkuuii. bonbmioe BHUMaHHE YyAelIeHO O(OPMIICHHIO Tabmull. PaccMOTpeHO HCHOJIb30BaHUE
YHCIOBBIX (OpPMATOB, B TOM 4YHUCIE CO3JaHHWe JHUYHBIX (opmaroB. [IpencTaBieHBl OCHOBHBIE
crocoObl (hopmMaTHpOBaHus sueeKk U Tabuui. [lokazaHbl BO3MOKHOCTH YCIOBHOTO (hOpMAaTHPOBAHMUS,
UCTIOJBb30BaHUsI B OQOPMIICHUM CTHIICH M TeM. B Kkypce paccmoTpeHa paboTa ¢ MpUMEYaHHSIMU.
[ToxazaHbl OCHOBBI 3aIIUTHI UHPOPMAIMU OT HECAHKIIMOHMPOBAHHOTO IMPOCMOTPA M WU3MEHEHHUSI.
[TokazaHbl OCHOBHI CO3JaHMsI, U3MEHEHUS U 0(DOPMIICHUS JUarpaMM, B TOM YUCIIE MHUKPOIUTPAMM -
MH(OKPUBBIX. V3ydaeTcsi MOArOTOBKAa K MMEYaTH W HACTPOMKA IMapamMeTpoB MedyaTH TaOnHIl u
JTUarpaMM.

N3ydeHne Kypca 3aKaHYMBACTCS MPOXOXKICHHEM CEPTH(PHKAIIMN U TOJyYEHUEM JOKYMCHTA
10 €€ 3aBEPLICHMUIO.

Bux CPC: *IloaroroBka K MpoOMEXYTOUHON aTTECTAIlUU

Texymas arrecranus no Moayiwo "

Texnonoruu o6padboTky HHGPOPMaUU B TAOJIUYHBIX IIPOLIECCOpPaAX

" IpOBOAMTCS B BUJIE KOHTPOJBHOM pabOTHI.

TunoBoil BapuaHT NPUBEICH HUXKE.

Bapnanr 1

B snextpoHHyr0 TaOIMIly 3aHECEHBI JIAHHBIE O CTOMMOCTH M KOMIUIEKTAIIMH KOHJAUTEPCKHUX
m3nenuit. B nokymente MS Excel npuBenena snexTponHast Tabiuia JijIsl BBITOIHEHUS.

B cronbue A ykazaH apTukyn ToBapa; B crodue B - HanmeHoBanue ToBapa; B ctooue C - Bec
€IMHHULIBI TOBapa; B croyidne D - xonuuecTBO enuHUI] TOBapa B ymnakoBke; B croilue E - nena 3a
€IMHHUIlY TOBapa.

Bcero B anekTpoHHYyI0 TabnuIly OblTA 3aHECEHBI TaHHBIE TI0 1443 HanMEeHOBaHMSIM.

BeimonnuTe 3ananue.

OTtkpoiiTe (aitst ¢ JaHHBIME JIEKTPOHHOM Tabnuie. Ha ocHOBaHWM TaHHBIX, COJIEPIKAIIUXCS
B 9TOM TabiuIle, OTBETHTE Ha J[Ba BOIIPOCA.

1. Kakoil npoueHT oT 0011ero KoJIM4ecTBa HAMMEHOBAHUM COCTAaBJISIIOT TOBAPHI CTOMMOCTHIO
Menee 100 pyOreit 3a omny mTyky? OTBET Ha 3TOT BOMPOC 3amuiinuTe B sueiky F1 Talmuier c
TOYHOCTBIO HE MEHEE OJIHOTO 3HAKa MOCIe 3ansTOM.

2. CKOJIBKO MMEETCsl TaKUX HAaMMEHOBAHWM TOBApPOB M3 IMPEUIOKEHHOW TAOIHUIBI, YTO OHH
BecsaT MeHee 100 rpamMmMoB 1 ynakoBasbl 110 20 mTyk?

OtBer 3anumuTe B SYeKy F2 TaGmuIrsI.

IIsTbiil cemectp (21 4.)

Moayasb 3. Texnosiorun o6padoTku 0a3 J1aHHbIX (7 4.)

Bux CPC: *IloaroroBka K KOHTPOJbHOH paboTe

TumnoBoit BapuaHT KOHTPOJIBHOW pabOTHI:

C ucnonb30BaHMEM MPOrPaMMHBIX CPEACTB KOMIIBIOTEPHOTO MOJEIUPOBAHUS BBHINOIHUTD
3aJlaHus:

1)Mana ¢yakmus y=5sin2(x+1 )-4cos(x-1)+6 . Iloctpouts Tabnuily 3HAYeHUH K TpaduK
¢dbyHKIMK Ha UHTEpBAIIE [-6.3; 6.7]. OTBETUTH HA BOTIPOCHI:

a) 3HaueHue (QyHKIHUU B TOUKE X=-2,3;

0) KOJIMYEeCTBO MUHUMYMOB (DYHKIIMU Ha JJaHHOM HHTEpBaJIe.

2. PaboTHUKHM MpeAnpHusaTHS UMEIOT CIEeIyIIlylo 3apaboTHyro ruiaty: VBanoB - 4567pyo0.,
[TetpoB 7435py6., Cunopo - 8421py0., IlonoB - 6872py6., Bacuna -5994py6. PykoBoactso
NPEeNnpHUsITHs BBIACTWIO Ha noompeHue cotpyaHukoB 19000py0., MNpOmoOpHMOHAIBHO HX
3apaboTHoii mnate. Onpenenure:

a) korddunueHT npemun; 6) npemuto Ilomnoga.

Moaysb 4. OCHOBBI KOMIIBIOTEPHOT0 MoeinpoBaHus (14 4.)

Bun CPC: *PaboTa ¢ 21eKTpOHHBIMU pecypcamMy ¥ HHPOPMAIIHOHHBIMUA CUCTEMaMHU

Kypc "Microsoft PowerPoint 2010" (intuit.ru)

https://www.intuit.ru/studies/courses/678/534/info

Kypc Birodaet B cedst 9 nekiuii, u3ydeHue Kaxaoi u3 KOTOPBIX KOHTPOJIUPYETCS TECTOM.

JlaHHBII KypC - 3TO IPOCTOE U MOHITHOE PYKOBOJCTBO MO MOCIEAHEH BEPCHM MOMYISPHOU
mporpaMmbl co3fanusi mpeseHtanuid PowerPoint 2010. B Hem ommcaHbl OCHOBHBIE CIOCOOBI
CO3JaHMs, PENAKTUPOBAHMs, IMeYaTH M IMoKaza Mpe3eHTanuwil. B Kypce coOpaHO MHOXECTBO
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MOJIC3HBIX COBETOB M TPHUBEACHB WHCTPYKIIUU JUIS BBHITIONHEHHMs] HamOOJee dacThIX 3ajad,
pemaembix B PowerPoint. Kypc MoxxeT ObITh MOJIe3€H MPH MOATOTOBKE BBICTYIUICHHM, JOKIIAJ0B HA
CeMHMHapax, KOH(PEPEHIHX U T. II.

N3yuenne Kypca 3aKaHUYMBACTCS MPOXOXKICHUEM CEpTUHUKAIMM U TMOJyYCHHEM JIOKyMEHTa
I10 €€ 3aBEPLICHMUIO.

Bun CPC: *BrinonHeHre IPOEKTOB U 3a/IaHUi TIOMCKOBO-UCCIIEI0OBATEILCKOTO XapaKkTepa

OcHoBHBIE TPeOOBAHUS K MYJIBTUMEIUIHON MTPE3CHTAIINH:

1. Cobnronenue equHOTO CTUIISI O(POPMIICHHSL.

2. Bce cnaiinbel mpe3eHTary JOJDKHBI OBITh BHITIOJTHEHBI B Iporpamme Microsoft Power Point
000 BEpCUH B €IMHOM CTHIIC.

3. Pa3mep ¢aiina nomken ObITh He 6osiee 2 MO, komudecTBo ciaiioB 15-20 mT.

4. 1omKHBI OBITh TUTYIIBHBIA, THPOPMALMOHHBINA M 3aKPETUISIONINHN CIIaiIbl.

5. TUTYNBHBIA CHAI JOJDKEH OTpaXKaTh TEMY NPE3CHTALWU U KTO €€ BBIOJHMI ((paMuiIus,
uMs, TpyIa).

6. @opmaT npe3eHTaluu.

[TapameTpsl cTpaHULIBL:

- Pa3mep cnaiiioB - skpaH;

- OpueHTarus - anbO0OMHas;

- lllupuna - 24 cm;

- BricoTa - 18 cMm;

- Hymepanus cnaiiios ¢ «1».

7. ®opmart BeLgauM ciaitgoB - «IIpe3eHTaius Ha SKpaHey.

8. OdopmreHue ciaif10B:

- HIpudter s ucnoas3oBanus: Times New Roman, Arial, Arial Narrow. Henb3st cMemmmBath
pasHbIe TUIBI MPU(TOB B OJHON MPE3CHTAIINH

- Hanmcanwne: HOpMaJIbHBIN, KYpCUB, MOJYKUPHBI;

- et u pazMep mpudTa JOHKEH OBITh MOJ00paH Tak, YTOOBI BCE HAAMKCU YETKO YHUTAINChH
Ha BBIOPaHHOM I10JI€ Cllaia.

9. B TUTyaRHOM W 3aBEpIIAONIEM ClIai/Ie WCIMOJIb30BAHWE AHMMAITMOHHBIX OOBEKTOB HE
JIOTTYCKaeTCs.

10. He cnemyeT 3amoiHATh OAWH ClIaid] 00IbIIHM 00BeMOM HHOOPMAITIH.

11. Hy)kHO HCTIOJIb30BAaTh KOPOTKHUE CIOBA U MPEJI0KEHUS.

12. Haunbosiee BaxkHast mHGOpMaIys J0HKHA HAXOAUTHCS B IIEHTPE dKpaHa.

13. TpeboBanus k MHGOpPMAIUK: JOCTOBEPHOCTH, IMOJIHOTA, MCIOJIb30BAaHHUE COBPEMEHHBIX
HMCTOYHUKOB MH(OpPMAIUH, T0CTATOYHOCTb.

14. TpeOGoBanusi K TEKCTy: HAyYHOCTh, JIOTUMHOCTb, JOCTYIMHOCTb, OJHO3HAYHOCTD,
JTAKOHUYHOCTh, 3aKOHUYEHHOCTb.

15. OtcyrcTBUE TPaMMaTHYECKUX U IPYTUX ONTHOOK.

16. Ha ogHOM crnaiiie peKOMEHAyeTCs MCIOJIb30BaTh HE OoJjiee 3 mBETOB: OJMH il (poHa,
JpYrou AJisl 3arojoBKa, TPETHH [T TEKCTA.

17. 1ns doHa ciexyeT UCHOIB30BaTh 00JI€€ XOJI0HbIe OTTEHKH (CUHHM, 3eTICHBIN).

18. B MynpTUMeAMITHON Mpe3eHTallud HEOOXOAUMO MOJ00paTh Takoe COOTHOLIeHHE: (oH -
1BeT mpudTa, KOTOPOe HE YTOMIISIET ri1a3a U MO3BOJISET JIETKO YUTATh TEKCT.

19. Ucnonb3yiiTe BO3MOKHOCTH KOMIIBIOTEPHON aHUMAIUH JJIsl IPeACTaBIeHUs HH(OpMaluu
Ha ciauzge.

20. Cnenyer ucnonb3oBaTh 3(G(GEKThl aHUMAIMU B CEpeIUHE Claijla U NpU H3MEHEHHH
cliamma.

21. AHuManus OOBEKTOB JOJDKHA MPOXOIUTh AaBTOMATHUYECKH. AHUMAIUS OOBEKTOB «IIO
LIETYKY» HE JOMYCKAeTCA.

22. Tabnuunas uHGOpPMAIUS BCTABISAETCA B MaTepuall, Kak TabliMiia TEKCTOBOTO MpoIeccopa
MS Word unu tabnuyHoro npoueccopa MS Excel.

23. He crnegyeT ucmnoap30BaTh TAOIUIIBI C OOJBIIMM KOJHYECTBOM JIAHHBIX.

24. Jluarpambl TOTOBSITCS C HCIIOJIB30BAaHUEM MacTepa quarpamm TabaudHoro mpoieccopa MS
Excel.
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25. Hagnucu K WUTIOCTPUPOBAHHOMY MaTepHady JOJDKHBI CIOCOOCTBOBATH NMPaBHIILHOMY
BOCIIPUATHIO [IPEATIAraeMoro MaTepuania.

26. lns ¢aina MyTbTHMEIMHHON MPE3eHTAIUN HEOOXO0IMMO MPEAOCTABUTH HUMsI, OH JOJDKCH
umeth pacupenue ppt. Hanpumep: [lerpenko-petrenko.ppt.

Bo3MoxHBIE TEMBI IIPE3EHTALUI:

1) Knaccugukamusi KOMIbIOTEPOB

2) Knaccugukanus npukiagasix nporpamMmubix cpencts (I1I1C)

4) Ucropus NUnTtepuera

5) OTHuKeT U 6€30MaCHOCTh YJICKTPOHHOM MOYTHI

6) AnnapatHoe oOecriedeHre KOMITbIoTepa

7) NudopmannoHHbIe TEXHOJIOTHUHU TIOUCKA HH(DOpMAITUN

8) MudopmManmoHHbIe TEXHOIOTUN 00pabOTKN TEKCTOBOW HH(POPMAILTUU

9) Undopmanus 1 nHOPMAIIMOHHBIE MTPOIECCHI B TPUPO/IE, OOIIECTBE, TEXHUKE

10) DBoutrorust HHOOPMAITMOHHBIX TEXHOJIOT U

11) IlporpammHble CpeACTBa 3alllUThl OT PA3JIUYHBIX BHUAOB HECAHKI[MOHHPOBAHHBIX
BO3JICHICTBUI Ha MPOrPAMMHOE U allllapaTHOE KOMITbIOTEPHOE 0OecrieueHue

12) DnexTpoHHbIe 00pa3oBaTelibHbIE CUCTeMBbl U pecypchl B MHTepHere. OOpa3oBarenbHas
cpena B MHTepHeTe

7. TeMaTuKa KypcoBbIX padoT(IIPOEKTOB)
KypcoBblie paGoThl (ITPOEKTHI) [0 AUCHUIUIMHE HE MPEAYCMOTPEHBI.

8. OneHOYHBIX CPeACTB I MPOMEKYTOYHOM aTTeCTALUH
8.1. Komnerenuuu u 3tansl GopMmupoBaHus

Kozbr komnereHnmia Otanbl GOpMUPOBAHUS
Kypc, dopma Monynu ( pa3zzensbl) TUCIUTLUIAHB
CeMecCTp | KOHTPOJIS
IMK-1 2 Kypc, Ox3ameH |[Momayns 1:
Texnonmornn 00padoTku HHPOPMAIIUK B TEKCTOBBIX
UeTBepThlil MpoIeccopax.
ceMecTp
IMK-1 2 Kypc, Ox3ameH  [Momaynb 2:
Texnonornn 06padoTKkn HHPOPMAIIUK B TAOTHMIHBIX
UeTrBepThlil MpoIeccopax.
ceMecTp
I1K-1 3 Kypc, Ox3amMeH |[Moaynb 3:
TexHomornn 00paboTKK 0a3 JaHHBIX.
[LsaTeIit
ceMecTp
I1K-1 3 Kypc, Ox3ameH Monayns 4:
OCHOBBI KOMIIBIOTEPHOTO MOJICTHPOBAHUSL.
[LsaTbit
cemMecTp

CBeneHus 00 MHBIX AUCHUILIMHAX, YYACTBYIOUIMX B ((OPMUPOBAHUU IAHHBIX KOMIETEHIUI:

Komnerennus I[1K-1 ¢popmupyercs B mporecce U3ydeHus AUCLUIIINH:

3D mopnenupoBaHue, AJIMHMHHUCTPUPOBAaHUE KOMIIBIOTEPHBIX ceTell, buorexHosornueckue
npousBojacTBa Pecnyonuku Mopaosus, MHxeHepHas rpaduka B TEXHOJIOTMYECKOM 00pa3oBaHMU,
WNudopmanmonnas 6e3omacHOCTb B oOpaszoBaHuu, HMHdopmanumonHsle cuctemsl, Hctopus u
METOJI0JIOTHS MH(POPMATUKA U BBIYUCIUTENBHOM TexHUKH, KoMmIbroTepHOE MOAEIMpPOBAaHUE,
MaremaTrka, MaTeMaTH4ecKue METO/Ibl B KOHCTPYHMPOBaHUM, MeToiuka o0ydyeHus: nHpopMaTHke,
Mertoanka oOyueHHs TE€XHOJIOTUH, MeTpoJorus U TEXHUYECKOe 3aKOHOaTenbcTBO, OOYyCTpOHCTBO
U nu3ailH noMa, OpraHus3alus M TEXHOJIOTUsS NMpennpusTHil ObIToBOrO 00ciyxuBaHus, OCHOBBI
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3amUThl  MHGOpMAIMM B  KOMIIBIOTEPHBIX  ceTsX, OCHOBBI KOHCTpyuUpoBaHusi, (OCHOBBI
MaTepHAJIOBE/ICHHUsI M TEXHOJIOTHH 00paboTku MarepuanoB, OCHOBBI MHKPO3JIEKTPOHUKU, OCHOBBI
MOJEIUPOBAaHUS B IIBEHHOM Hpou3BoAcTBE, OCHOBBI MOJEIUPOBAHHS MAIIMH U MEXAaHU3MOB,
OcHOBBI HaHOTEXHOJIOTMH, OCHOBBI PAlMOHAIBHOTO MPHPOIONOJL30BaHUs, OCHOBBI CEILCKOTO
xo3siictBa, OCHOBBI TEOPUU MAIIMH U MEXaHU3MOB, OCHOBBI TEOPUU TEXHOJIOTMUECKOMN MOATOTOBKH,
[IpakTukym no KynuHapuu, lIpakTukyMm 1o msedHOMY IIPOM3BOACTBY, lIpennuninomuas npakruka,
[IporpammupoBanue, IlpoexkTupoBaHue B cHUcCTEMaX AaBTOMATHU3MPOBAHHOIO IMPOEKTHUPOBAHUS,
Pazpabotka npunoxxenuit B Microsoft Visual Studio, PazpaGoTka 31eKTpoHHBIX 00pa30BaTEIbHBIX
pecypcoB M MeToAMKa UX OLEeHKH, CBOOOJHBIE MHCTPYMEHTaJbHblE cucTeMbl, COBpEMEHHBIE
npobnemsl OnotexHosorun, ConuansHas sKkojorus, CrnenuanbHoe pucoBanue, CTaHmapTu3amus U
cepTUdHKaNKI B COBPEMEHHOM IpOW3BOACTBE, Teopus rpadoB B mHpopmaruke, TexHmueckoe
yepueHue, TexHoJoruu oO0paboTKM MeTaula U JepeBa, TeXHOJOruu  InepepadoTKu
CEJIbCKOXO35MCTBEHHOW IPOMYKUMH, TEXHOJOTMHM COBPEMEHHBIX IIPOM3BOACTB, TeXHOIOrus
00pabOTKM TKAaHM M MHIIEBBIX NPOAYKTOB, Du3mka, XuMu4eckue MpOU3BOJACTBA PecryOmuku
Mopnosus, XUMH4YECKUII MOHUTOPHUHT COCTOSIHMS OKPYKAroIIen cpenbl, XUMHUsI, XUMUS B TAIIEBON
MPOMBIIIJIEHHOCTH, XHMMHS B TEKCTWJIBHOW NPOMBIIIIEHHOCTH, OJKOJIOTMYECKUH MOHUTOPUHT
COCTOSIHUS OKpYKaIOIIEeH cpefibl, DIEKTPOTEXHUYECKUE U PAAUOTEXHUYECKHE YCTPONCTBA.

8.2. [Toka3aTeu U KPUTEPHHU OLEHUBAHUS KOMIETEHIMH, NIKAJIbI OLlEeHUBAHUS

B pamkax wu3ydaemMoW JMCUMIUIMHBI CTYACHT JIEMOHCTPUPYET YpPOBHU OBJIAJICHUS
KOMTIETCHITHSIMH:

[ToBBIIIIEHHBIN YPOBEHB:

3HaeT U IIOHMMAeT TEOPETHUUECKOEe COJEp)KaHWE JUCUUIUIMHBI; TBOPYECKHU HCIHOJB3YET
pecypchl (TEXHOJIOTUH, CPEACTBA) AJIs PELIeHUs MpopecCHOHANbHBIX 3ajJad; BaJeeT HaBbIKaMU
pelIeHNs MPaKTUYECKHUX 3aj1au.

ba3oBb1il ypoBEHB:

3HaeT W TOHHMMAaeT TEOPETHUYECKOE COJAEpKaHHe;, B JIOCTaTOYHOM CTerneHUu CHOPMUPOBAHBI
YMEHHSI TPUMEHSATh Ha MpaKTUKE M TEePEeHOCUTh M3 OJHOW Hay4yHOW oO0nacTd B JAPYryio
TEOPETUYECKUE 3HAHUS; YMEHUS U HaBBIKM JEMOHCTPUPYIOTCS B Y4YEOHOW U MPaKTHUECKOM
NEeSITeIbHOCTH; HMMEET HAaBBbIKM OLEHMBAHUS COOCTBEHHBIX JOCTHIKEHHI; YMEET OIpeaessaTh
MpoOJIEMBbI M MOTPEOHOCTH B KOHKPETHOM 00J1acTH TTPOPECCHOHAITBHON e TETHHOCTH.

[ToporoBslil ypoBEHb:

MMOHMMAeT TEOPETUYECKOE COJepKaHHe, MMeeT MpeACTaBlieHue O Mpobiemax, IMpoleccax,
SBJICHUAX; 3HAKOM C TEPMHMHOJOIHEH, CYIIHOCThIO, XapaKTEPUCTUKAMM H3Yy4aeMbIX SIBJICHUM;
JEeMOHCTPUPYET TMPAKTUYECKHE YMEHHS TMPUMEHEHHUs 3HaHUM B KOHKPETHBIX CHUTYaIUsIX
npodeccuoHaNbHOM 1A TEIbHOCTH.

YpoBeHb HUXKE TOPOrOBOTO:

JEMOHCTPUPYET CTYIEHT, OOHApYKMBIIMA MpoOeNbl B 3HAHUAX OCHOBHOTO Yy4eOHO-
MPOrpaMMHOTO  MaTepuana, JAOMYCKAIOIIUA NPUHLMIUAIbHBIE OLMIMOKHM B BBINIOJHEHUU
MPEeyCMOTPEHHBIX MPOrPaMMOM 3aJaHUii, HE CIIOCOOHBIN MPOJOKUTH 00yUYEeHUE WIIM MPUCTYIHUTh
K Tpo(hecCHOHANBbHOM JAeATEeIbHOCTH 10 OKOHYAHWUU By3a Oe€3 JOIMOJHUTENbHBIX 3aHATUH I10

COOTBETCTBYIOIIEH JTUCIUILUINHE.
YpoBeHb [Ilkana olleHUBaHUA IS TPOMEKYTOUHOMN [Ikana orileHUBaHUS
c(OpPMHPOBAHHOCTH aTTecTaluu o bPC
KOMIIETEHIUU DK3aMeH 3auer
(mudpepeHpOBaHHBIIH
3a4er)

[loBbIIIIEHHBIH S (OTIUYHO) 3a4TEHO 90 — 100%

ba3oBbIit 4 (xopor1iio) 3a4TEHO 76 — 89%

[loporossrit 3 (yIOBIETBOPUTEIHHO) 3a4TEHO 60 — 75%

Huxe noporosoro 2 (HEeYJOBJIETBOPUTENBHO) |HE3aYTEHO Huxe 60%
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Kpurepun o1ieHKH 3HaHUM CTYACHTOB 10 TUCIMIIIIMHE

Onenka ITokazarenu
Xopo1io CTyIeHT 3HaeT ¥ MOHUMAET TEOPETUYECKOE COICPIKaHUEe; B JOCTATOUHOM
CTETIEHU JIEMOHCTPUPYET YMEHUS MPUMEHSTH Ha MPAKTUKE U IEPEHOCUTD
13 OJTHOW HAY4YHOUH 00JacTH B IPYTYIO TEOPETUUECKUE 3HAHMS, UMEET
HABBIKH OIICHUBAHUS COOCTBEHHBIX JOCTHKEHHI; YMEET ONPECTATh
po0IeMbl ¥ OTPEOHOCTH B KOHKPETHOU 001acTH IPO(eCCHOHATBEHON

NeATEIbHOCTH.
HeynoBnerBoputenb- |[CTyIEHT IEMOHCTPUPYET HE3HAHUE OCHOBHOT'O COJIEPKaHUS JUCLIUILIIUHBL,
HO 0OHapyX1Basi CyIIECTBEHHbIE IIPOOEIbI B 3HAHUSX Y4eOHOTO MaTepuaia,

NOITYCKAeT MPUHLUITNAIbHBIE OIIMOKY B BBIIIOJIHEHUH IPEIaraéMbIX
3a/laHul; 3aTPYAHSAETCS JeJ1aTh BHIBOAbI M OTBEYATh HA JONOJHUTEbHBIE
BOIIPOCHI ITPETOIaBATENs.

Y noBnerBopuTenbHO |CTYIEHT MOHUMAET TEOPETUUYECKOE COAECPIKAHNE; UMEET MPEACTABIEHUE O
rpoOiemax, mpoleccax, SBJICHUAX; 3HAKOM C TEPMUHOJIOTHEH, CYIITHOCTHIO,
XapaKTePUCTUKAMU U3y4aeMbIX SIBJICHHI; IEMOHCTPUPYET MPAKTUUECKHE
[YMEHHS IPUMEHEHUS 3HaHUN B KOHKPETHBIX CUTYaLUsAX
rpohecCHoHANBHOM IEATETLHOCTH.

JlomyckaeTcsi HECKOJIbKO OIIMOOK B COIEP>KaHUM OTBETA IIPU 3TOM OTBET
OTJINYaeTCs HEAOCTATOYHOM IITyOMHOM U MOJHOTON PaCKpPBITHS TEMBI.
OTan4HO CTyZeHT 3HaeT ¥ MOHUMAET TEOPETUYECKOE COJIEP)KAHUE TUCIUIUINHBL;
TBOPYECKU HCIIOJIb3YET PeCypChl (TEXHOIOTHH, CPEJICTBA) JIJIsl pEeLICHUS
MpodeccroHaAbHBIX 33a/1a4; BJIaJeeT HaBbIKaMU PELICHUS MPAKTUYECKUX
3az1ad.

OTBET CTyA€HTa XapaKTepU3yeTCsl TIyOUHON PACKPBITHS TEMBI, IOTIOJHEH
[IPUMEPAaMH, UCIOJIb30BaHbl MEKIIPEAMETHBIC CBSI3H.

8.3. Bonpocel, 3a1aHus TeKylIero KOHTPOJIst

Mopyns 1: Texnonorun oOpadoTku HHGOPMAITMH B TEKCTOBBIX MPOIIECCOpPax

I1K-1 roTOBHOCTBIO peann30BbIBaThH 00pa30BaTeNIbHbIE MPOTrPAMMBI IO YU€OHBIM MpPEAMETaM B
COOTBETCTBUU C TpeOOBaHUSAMHU 00pa30BaTEIbHBIX CTAHIAPTOB

1.ITponemoHcTpupyiiTe co3aanue, GopMaTUPOBAHUE U PEaKTUPOBAHKUE TaOJIUI] B TEKCTOBOM
penakrope.

2.IlponeMoHCTpUpYiiTe CcO3JaHHE MAapKUPOBAHHOTO CHUCKA. YKaXXHUTE€ BO3MOKHOCTH
HAaCTPOMKM MapaMeTpoB CIHCKa, BbIOOpa MapKepoB CIIMCKA, YCTAHOBKHM OTCTYIOB B CIIHCKE,
yIaJeHus] MapKepoB.

3.Pacckaxkure o rpaduueckux BozmoxkHocTsx Word 2010. ITokakute crmocoObl BCTaBKH B
JOKYMEHT PUCYHKOB U3 Tpaduueckux ¢aiinos u kosuieknuu kaumos Microsoft Office..

Monynsb 2: TexHonoruu o0paboTku HHPOPMAIIMK B TAOIUYHBIX MPOILIECCOPAX

ITIK-1 roTOBHOCTBIO peann30BbIBATH 00pa30BaTeNIbHbBIE MPOTrPaMMbI MO YU€OHBIM IpeaMeTaM B
COOTBETCTBUU C TPeOOBaHUSAMU 00Pa30BATENBHBIX CTAHIAPTOB

1.ITponemoHcTpupyiiTe yMeHuUs: 00paboTkU HH(GOPMAIIUK B TAOIUYHOM MPOIIECCOPE

2.Pacckaxxure 00 OkHe g pabotel ¢ ¢ainoBoit cucremoir B Excel 2010. IlpuBeaute
MIPUMEPHI.

Monyns 3: Texnonoruu o6paboTku 6a3 JaHHBIX

ITK-1 roTOBHOCTBIO peann30BbIBaTh 00pa3oBaTeNbHbIE MPOTPAMMBI IO YU€OHBIM MpPEAMETaM B
COOTBETCTBUU C TPEOOBaHUSAMHU 00Pa30BATENBHBIX CTAHIAPTOB

1. IlponeMoHCTpUPYiiTE CIOCOOBI cO3MaHMs TAOIUI] C UCIIOJIL30BAHUEM CHCTEMBI YIIPaBICHUS
6azamu nanueix (CYB/).

2. IIponeMoHCcTpUpYiiTE CITOCOOBI co3Manus POpPM U OTUETOB B 0a3ax JTaHHBIX.

Monynb 4: OCHOBBI KOMITBIOTEPHOTO MOJIETUPOBAHUS

ITK-1 TOTOBHOCTBIO pean30BhIBATH 00pa30BaTeNbHbIC MPOTPAMMBI IO YU€OHBIM MpPEAMETaM B
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COOTBETCTBUU C TPEOOBaHUAMH 00pa30BaTEIbHBIX CTAHIAPTOB

1.IlponemoHcTpUpyiiTe co3aanue Tabmauibl, 3anpoca, Gopmel u otueta B cpene CYB/ MS
Access.

2.Pacckaxure, kak B Microsoft Access 100aBisiTe B popMy 3meMeHTHI yrpaBieHus 1 VBA-
nporpammel. Pacckaxkure, Kak HCIONb30BaTh GpyHKMI0 Autoform amst coznanus GopMsi.

8.4. Bonpochl NPpOME:KYTOYHOM aTTeCTAlMU
YerBepThlii cemectp (Ix3amen, ITK-1)

1.Pacckaxute 00 wunTepderice Word 2010.  [lokaxxure BO3MOXKHOCTH CKPBITHS H
O0TOOpaXEHUS JICHTBI, 0COOCHHOCTH OTOOPaKCHHMSI JICHTBI TIPY PA3IMYHBIX pa3zMepax okHa Microsoft
Word 2010, ocHOBHbIE BO3MOKHOCTH HACTPOWKHM JIeHTHI. [lepeunciensl BKiIaaku okHa Microsoft
Word 2010. Omumute crnocoObl paboOThI C JIEMEHTAMHU YIIPABICHUS: KHOIKAMH, CITUCKAaMHU H JIp.
[TokaxuTe BOBMOKHOCTH HACTPOIKH MaHeIn ObICTPOTO JIOCTYIIA.

2. Pacckaxure o pabore ¢ daitnmamu B Word 2010. Pacckaxute 06 0COOEHHOCTSIX OKOH IS
pabotel ¢ QaitnoBoit cucremoi. [lokaxkute crmocoObl CO3MaHUST HOBBIX JIOKYMEHTOB Ha OCHOBE
mabJ0HOB, B TOM uyucie 3arpyxkaembix c caiita Microsoft Office Online. IIponemoHncTpupyiite
npeoOpaszoBanue (ainos u3 Gpopmaros npeapiaynux sepcuid B Word 2010.

3. Pacckaxure o pabore c¢ nokymentrom Word 2010. IIponeMoOHCTpUpYHTE pEXUMBI
MPOCMOTpPa JIOKYMEHTa, IMOKAKUTE BO3MOXHOCTH pPabOTHl C JIOKYMEHTOM B PEKHME YTEHUSI.
[TpogeMoHCTpHUpYHTE pa3TUYHBIE BO3MOXKHOCTH HWCIOJB30BAHUS MBIIIH, KIaBHATYPHI, CPEICTB
Microsoft Word 2010, Bkitouast cxeMy M 3CKH3bI JOKyMeHTa. [IpoeMOHCTpUpPYHTE BO3MOKHOCTh
OTMEHBI BBITIOJTHEHHBIX ¥ BO3BpaTa OTMEHEHHBIX JICHCTBH.

4. Pacckaxute o cozmanun Tekcta B Word 2010. Onumure mnpoueaypy CO3IaHUS H
WCTIOJIb30BAaHUS DJIEMEHTA aBTO3aMEHBI JUIsl aBTOMATH3aIllM{ BBOJIA YACTO HCIIOJIB3YEMOTO TEKCTa.
[TokaxxnuTe BO3MOXHOCTH WCIOJB30BAHUS CIENHATBHBIX CHMBOJIOB TIPH CO3JAHWM TEKCTa
nokymeHTta. OrnpenenuTe MOHITHE «CTaHAAPTHBIN OJI0K» TekcTta. ONHIIHTe MPOLEAypy CO3MaHUS H
WCIOJIb30BAHUS JIEMEHTA CTaHIAPTHOTO OJIOKA I aBTOMAaTH3allMHM BBOJA YacTO HCMOJIb3yeMOTO
Tekcta. [IpoaeMoHCTpHUpyliTe BO3MOXKHOCTH JNOOABIECHUS K JOKYMEHTY THTYJIbHOW CTpaHMIBI U
CO3/[aHUsI OTJIABJICHUSI HA OCHOBE UCTOJIb30BaHUS CTUIIEH.

5. Pacckaxure o pemaktupoBanuu jgokymeHta Word 2010. IIpomemoHcTpupyiiTe
BO3MOYHOCTH pabOThI C MEPEHOCAMHU B CJIOBaX: aBTOMAaTHYeCcKasi pacCCTaHOBKAa BO BCEM JOKYMEHTE,
3ampeT  MEepeHOCOB B OTAENbHBIX  (parMeHTaX  JOKYMEHTa, yJaJeHHe  MEpPEeHOCOB.
[IponemMoHCTpUpYiiTe MPOBEPKY MPABOMHMCAHUA. YKAKUTE CHOCOOBI MOMCKA M 3aMEHbl TEKCTa B
nokymenTte. [IporeMoHCcTpHupyiiTe cIOCOOBI MepeMenieH s U KOMUPOBaHUs (PparMeHTOB JOKYMEHTA
MepeTackuBaHUEeM M C HUCIHOJIb30BaHHEeM Oydepa oOMeHa, B TOM YHUCIE€ C HCIHOJIb30BAaHUEM
BO3MOKHOCTEH CIIEHUAaIbHON BCTABKHU.

6. Pacckaxutre 00 odopmienun tekcta B Word 2010 (Ipudt). HazoBure ocHOBHBIC
napaMmeTpsl mpudTa U NOKAXKUTE CIOCOObI UX U3MEHEHHSI C UCIOJIb30BaHueM Bkiaaku "[nmaBHas" u
MUHHU-TIAaHENIM HMHCTpyMeHTOB. HaszoBuTe BcroMorarenbHble HapaMeTpbl WIPUPTa U MOKAKUTE
crocoObl WX u3MeHeHHs ¢ auanoroBoro okHa "Ulpudrt". Onummure OCHOBHBIE BO3MOKHOCTH
ycTaHOBKH 3 (dEeKTOB aHMMaluu (XYyIO>KeCTBEHHOTO odopmieHus) TekcTa. [IpogemoncTpupyiite
CO3/[aHK€ JIEKOPATUBHOM OYKBHIIBI B Hayase ad3aria.

7. Pacckaxure 006 odopmienun Tekcra B Word 2010 (AG3ambl). YKaXHT€ OCHOBHBIC
AIIEMEHTHI yIpaBiieHus A paboTsl ¢ ab3amamu. [IpogeMoHCTpupyiiTe ciocoObl BEIpaBHUBAHUS U
YCTaHOBKHM OTCTYIOB a03alleB OTHOCHTENBHO ToJeil cTpaHuubl. [lpuBenute crnocoObl yCTaHOBKHU
MEXCTPOYHBIX HWHTEPBAJIOB B a03alle M MHTEpBAIOB MexAy ab3amamu. [IpomeMoHCTpupyiite
yCTaHOBKY T'paHUI] a03a1leB 1 BOZMOKHOCTH HACTPOUKH MMapaMeTPOB TPaHHUII.

8. Pacckaxute 006 odopmuenun Texcta B Word 2010 (Crmucku). IIpogemoncTpupyiite
CO3/1aHMe HyMEpOBaHHOro cnucka. [IpogeMoHCTpUpyiHTe BO3MOXKHOCTH HACTPOMKH MapamMeTpoB
CIHCKa, U3MEHEHHS MOPsIIKa HyMepaluu, YCTAHOBKU OTCTYMOB B CIUCKE, YAAJNCHUS HyMEpallHuH.
[IpogemMoHCTpHpyiiTE CO34aHHWE MApPKHUPOBAHHOTO CHHCKA. YKAKUTE BO3MOXHOCTH HACTPONKHU
napaMeTpoB CIIMCKa, BBIOOpa MapKepoB CIIHCKA, YCTAaHOBKM OTCTYINOB B CIIMCKE, YAAJCHUS
MapkepoB. [IpogeMoHcTpupyiiTe CO3aHNE MHOTOYPOBHEBOTO CITHCKA.
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9. Pacckaxure 06 opopmiiennu tekcrta B Word 2010 (Ctunu u Temsl). [lokaxkute pa3inudHbie
crocoObl Ha3HAUCHHSI CTHIICH. YKa)KUTE BOZMOKHOCTU M3MEHEHUS MMapaMeTpOB OTACIbHBIX CTUIICH
U U3MEHEHUs Habopa CTWiEH, UCHOJb3yeMbIX B JOKyMeHTe. ONMIINUTE MNpOLENypy CO3IaHUS M
HAcTpoMku napamerpoB ctuis. [IporeMoHCTpupyiTe BO3MOMXKHOCTH YIPABJICHUSI CTUIISIMU, B TOM
YHCJIe C UCIOJIb30BAaHUEM KOJUIEKIIMH 3KCIIPECC-CTUIIEH.

10. Pacckaxure o cozganun tabmui B Word 2010. Ykaxure pazaudHble CIOCOOBI CO3IaHMS
tabnui B okymentax Microsoft Word 2010, B ToM umciie KOMupoBaHHEM U3 JOKyMeHTOB Microsoft
Excel 2010. IIpomeMoHCTpHpyiiTe pa3iiM4HbIe CIOCOOBI JO00ABJICHHS M YAAICHHS 3JIEMEHTOB
TaOJMUIBI: CTOJIOOB, CTPOK M OTACIBHBIX sueeK. [lokakure paznmyHbIe CIIOCOOBI H3MEHEHUS
IIMPUHBI CTOJIOIIOB, B TOM YHCIIE C MCIIOJIb30BAaHHEM aBTONO00pA MIUPHUHBI, 1 U3MEHEHHS BBICOTHI
cTpok. IIpogeMoHCTpUpYHTE BO3MOYKHOCTH BBIPaBHHBAHHUS IIMPUHBI CTOJOLIOB M BBICOTHI CTPOK
TaOJHIIBI.

11. Pacckaxure o pabore ¢ tabmuunamu B Word 2010. IlponemoncTpupyiite odgopmieHue
TaOJMI] ¢ MCTIONIb30BaHUEM CThieh. [TokaknTe BOZMOKHOCTh CAMOCTOSITENIPHON YCTAaHOBKHM T'PAHUI]
Y 3QIMBKH sSYeeK TaOMuIbl. ONMUIINTE 0COOCHHOCTH U JIOTIOJIHUTEIIbHBIE BOBMOXXHOCTH 0(OPMIICHHUS
TEeKCTa B s4yeiikax TaOJIUIbl, B TOM YHCIE BEPTHKAIbHOE BbIpaBHUBaHUE U MOBOpOT. Ilokakure
BO3MOXHOCTHM  COPTUPOBKM  JaHHbIX B  Tabmuue. IlpopeMoHCTpupyiiTe  BO3MOXKHOCTH
MO3ULIMOHUPOBAHUS TAOJIMIl Ha CTpaHMIIAX, B TOM YHUCIIE YCTAHOBKA PEKMMa OOTEKaHUS TEKCTOM U
MIEPEHOC 3ar0JOBKOB TAOIMIIBI Ha CIEIYIOIIUE CTPAHUILIBI.

12. Pacckaxure o rpadudeckux Bo3MoxHOCTsIX Word 2010. Tlokaxkute crocoObl BCTaBKU B
JOKYMEHT PUCYHKOB U3 rpaduueckux ¢aitioB u komiekuuu kiunoB Microsoft Office. [Ipuseaure
CrocoObl M3MEHEHUS pa3Mepa pUcyHka U 00pe3ku n3oOpakeHus. [lokakute BO3MOKHOCTb TOUHOM
HaCTPOMKHU MapaMeTpoB PUCYHKOB. [IpoieMOHCTpHpYiiTE BO3MOKHOCTH HACTPOWKN M300pakeHUs, B
TOM 4YHCII€ U3MEHEHHUS SPKOCTH, KOHTPACTHOCTH IBeTa. ONUIINTE pazIudHble CHOCOOBI
opOpMIIEHHSI PUCYHKA: YCTAaHOBKU PAaMKH, BBIOOp (pOpMBI puUCyHKa, BBIOOp CTWIS O(OpMIIEHHS U
npuMeHeHust 3P (HeKToB 0POPMIICHHUSL.

13. Pacckaxxute o moaroroBke Kk medatd W nedatu gokymeHta Word 2010. IToxaxwure
BO3MOXHOCTH BbIOOpa pa3Mepa U oOpueHTanuu Oymaru, YycTaHoBKM monei. [IpuBeaute
BO3MOHOCTH BCTaBKM CTAHJAPTHBIX KOJIOHTUTYJIOB U cO3JaHusi coOcTBeHHbIX. [lokazaHo
W3MEHEHHE M yJaleHHe KOJOHTUTYNOB. [loka3zaHel BcTaBka HyMepauuu cTpaHull. llokaxure
BO3MOYHOCTH M3MEHEHHUSl HyMepalllH CTPaHUIl, B TOM YHUCIE MOpsAKa HyMepaluuu U ohopMIIeHHU S
Hymepanuu. [IpoaemMoHcTpupyiite paboTy ¢ JOKYMEHTOM B PEKHUME MPEABAPUTEIHLHOIO MPOCMOTPa
nepes nevarblo.

14. Pacckaxute o padote ¢ senroii B Excel 2010. PacckaxuTe 00 snemMeHTax yrnpaBieHUs Ha
nenTtax Bkiaagok B Excel 2010. ITpuBeaute npumepsl

15. Pacckaxkute o Brianke (MeHio) «®aitm» B Excel 2010. Pacckaxkute o maHenu ObICTPOTo
JOCTyIa 1 MUHHU-TIaHeu nHCTpyMeHToB B Excel 2010.

16. Pacckaxxute 00 okHe myis pabotbl ¢ dainoBori cucremorr B Excel 2010. ITpuBemute
MIPUMEPHI.

17. Pacckaxxure o co3ganuu nokymeHToB B Excel 2010. Pacckaxute o mabnonax B Excel
2010. Pacckaxxute o coxpaHeHuH ¢aiiaoB B paznuuHbix Gopmarax B Excel 2010. Pacckaxure o
paboTte ¢ HecKoJbKUMU OTKpBITEIMU (harimamu B Excel 2010. [TpuBeauTte nmpumepsl.

18. Pacckaxkure o cTpykrype nokymenta B Excel 2010. [IpuBenute npumepsl.

19. Pacckaxkute o pabore ¢ kaurout u muctamu B Excel 2010. [IpuBeaute npumepsl.

20. PacckaxuTe o BBoJie U peaakTupoBanuu naHHbIX B Excel 2010. [TpuBeauTe npumepbl

21. PacckaxkuTe O BBOJIE UYHMCIIOBBIX JaHHBIX, BBOJAE JaT W BPEMEHHU U HCIIOJIb30BAHHUU
aBTo3aBepiieHust Excel 2010. Pacckaxure 06 ucnonb3zoBaHuu aBrto3amnosHeHuss B Excel 2010.
IIpuBeauTte mpuMepsl.

22. PacckaxuTe 0 CO37AaHUU NOJb30BaTeNbckuX cmuckoB B Excel 2010. PacckaxkuTe o npaBke
conepxumoro stueek B Excel 2010. [IpuBenute npumepsl.

23. Pacckaxute o cnoco0ax opranm3anuu JaHHeIX Ha jucte B Excel 2010. Pacckaxure o
pabote ¢ OydepoM oOMeHa U pa3IUUHBIX CIOCO0aX KOMMPOBaHUA AaHHBIX. [IpuBeauTEe MpUMEpHI.

24. Pacckaxure o padote ¢ Tabnuiamu B Excel 2010. IIpuenute npumMepsl.

25. Pacckaxute 00 apu(MeTHUECKHX OIepaTropax, OIepaTropax CpaBHEHHs, oOIlepaTope
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CCBUIOK M TEKCTOBOM OIE€paTope KOHKaTeHaluu npu Bbraucienusx B Excel 2010.

26. PacckaxuTte o co3aanuu U pegaktupoBanuu popmyn B Excel 2010. [IpuBeante npumeps.

27. Pacckaxxute 00 HMCIIOJIb30BAaHUN PA3IMYHBIX BUAOB CCHUJIOK HA SYECUKH OPYTUX JHCTOB U
kuaur B Excel 2010. [IpuBeaute npumepsl.

28. PacckaxxuTe 00 MCIOJIB30BAHUM MMEH SIUEEK M JMANa30HOB MpHU padoTre ¢ GpopMmynamu B
Excel 2010. [TpuBenuTe mpUMepHI.

29. Pacckaxute 00 UCIOIB30BaHUH PA3IMYHBIX MATEMAaTHYECKUX (QYHKIIUI MPU BHIYUCICHUSIX
B Excel 2010. Pacckaxute o ctatuctudeckux BeraucieHusx B Excel 2010. [IpuBeaure mpuMepsi.

30. Pacckaxwure o ¢yHkuusax aarel u BpeMmenu B Excel 2010. Pacckakute 0 TEKCTOBBIX U
nornueckux ¢pynknusax B Excel 2010. I[IpuBenure npumepsl.

31. Pacckaxure o ¢opmarupoBaHuu YHCIOBBIX gaHHbIX B Excel 2010. Pacckaxurte o
pa3nuyHbIX (hopMaTax mpeacTaBiIeHus YncioBbIX JaHHBIX B Excel 2010. [IpuBenute npumMepsl.

32. Pacckaxure o ¢popmarupoBanu stueek B Excel 2010. [TpuBenure npumepsl.

33. Pacckaxwutre 00 ycimoBHOM QopmatupoBanun Tabmui B Excel 2010. Pacckaxute o
co3ganuu u opopmiienuu tadnun B Excel 2010. [IpuBeaure npumMepsl.

34. Pacckaxute 00 wHCIONb30BaHMM cTuie npu padore ¢ Ttabmuuamu B Excel 2010.
Pacckaxute 00 ucnonb3zoBaHuu TeM npu padote ¢ Tabnuamu B Excel 2010. [IpuBeaure npumepsi.

35. Pacckaxure o crioco6ax komupoBanus opmaroB npu padote ¢ Tadnumamu B Excel 2010.
[IpuBennTe npuMepsl.

36. Pacckaxutre o cnocobax Ioucka, 3aMeHbl U copTHpoBKM naHHBIX B Excel 2010.
[IpuBennTe npuMepsl.

37. Pacckaxutre 00 orbope naHHeIXx U yctaHoBke ¢uiabTpa B Excel 2010. IlpuBenute
TIPUMEPEI.

38. Pacckaxure 06 ucnonp3oBanuu npumedanuii B Excel 2010. [TpuBeaurte npumMepsl.

39. Pacckaxurte o 3amure (ailjIoB OT HECAHKIIMOHUPOBAHHOTO NMPOCMOTPAa U U3MEHEHUs B
Excel 2010. [TpuBeauTe mpumMepsl.

40. PacckaxuTe O 3alluTe 3JIEMEHTOB JHcTa OT mpocMoTpa U u3MeHeHus B Excel 2010.
[IpuBeauTe nmpumepsl.

41. Pacckaxxute O CO3AaHUH, HACTPOHUKE M PEAAKTUPOBAHUU quarpamm. Pacckaxkure o padorte
C UCTOYHHUKOM JIaHHBIX NpU co3nanuu auarpamm B Excel 2010. [IpuBenure mpumepsl.

42. PacckaxuTte o crioco6ax opopmienus quarpamm B Excel 2010. [IpuBenurte npumepsl.

43. PacckaxuTe O CO3/JaHMM, HACTpOWKaxX W pemaktupoBanuu mHGOKpUBHIX B Excel 2010.
[IpuBeauTe npumepsl.

44. PacckaxuTe 0 MOATrOTOBKe MokymeHTa K meudatd B Excel 2010. Pacckaxure o meuatu
tabmui B Excel 2010. ITpuBeauTe npuMepsl.

45. PacckaxuTe 0 MHOrOCTpaHUYHOM nedatu gqokymeHTa B Excel 2010. IIpuBeaure mpumMepsl.

46. OmumuTe TEXHOJOTHIO co3maHus mnpe3eHTarmuidi B MS Power Point: mpocmoTp
Mpe3eHTAIMH B Pa3INYHbIX PeKUMaX (COPTUPOBIIMK CIANA0B, IOKA3 CIaii0B, OOBIYHBIN).

47. JlokaxuTe Ha MpUMepax oIeparuil ¢ 3JeMEeHTaMHU MPE3eHTAUA eTMHCTBO TpadUuecKoro
untepdeiica MS Power Point u apyrux npunoxenuit Windows.

48. Pacckaxute ,kak B Microsoft Access OTKpbIBaTh 0a3y JaHHBIX, OTKPHIBATH TaOIUIIBI B
pa3IMYHBIX PEXKHMMAaxX, BBINOJIHATH 3alpoOChl,  OTKPBIBATH (OPMY B PA3TUYHBIX PEXKHUMAX,
MPOCMAaTpPUBaTh OTYET B PA3IUYHBIX pexkumax. [IpuBenute npumepsl.

49. Pacckaxure, kak B Microsoft Access co3maBaTh CTPYKTYypy Oa3bl JaHHBIX C IMOMOIIBIO
Mactepa, paboTath ¢ 6a30ii JaHHBIX, CO3JAHHON MaCTEPOM.

50. Pacckaxkute, Kak co3/laBaTh MYCTylH0 0a3y NaHHBIX M JOOaBIATH B Hee TaONUIBI C
MIOMOIIIBI0 MacTepa; yiaydllaTb OTOOpaKeHHE [aHHbIX; M3MEHSTh BUJA U IOJIOKEHUE CTPOK H
cT0;10110B B Tabnuue. [IpuBeanTte npumepsl.

Isteiii cemectp (Ax3amen, ITK-1)

1. Pacckaxxute 00 ycTpoiicTBax BBOJIa M BbIBOAA HH(OPMAIIUY IEPCOHATBHOTO KOMIIBIOTEPA.
2. Ilepeuncnure ocHoBHble 00BhekThl CYBJ[ Access, onummre ux Ha3HaueHHWE W 00IacTh
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ucnoJib3oBanus. HazoBute ocHOBHBIE dnieMeHThI nHTepderica MS Access 2010.

3. Pacckaxure o criocob6ax nmoucka, 3aMeHbl U coptupoBku naHHBIX B Excel 2010. IlpuBeaute
TIPUMEPBI.

4. Pacckaxxure 00 orOope naHHBIX U ycTaHoBKe ¢unbTpa B Excel 2010. [IpuBenuTe npumepsl.

5. Pacckaxute 00 ucnosnb3oBanuu npumedanuii B Excel 2010. [TpuBeaure npumepsl.

6. Pacckaxute 0 3amuTe (ailyioB U 2JIEMEHTOB JIUCTA OT HECAHKIIMOHUPOBAHHOTO IMPOCMOTpPa
u usmenenus B Excel 2010.

7. Pacckaxxute 0 CO37JaHUU, HACTPOUKE M PEeITaKTUPOBAHUM Tuarpamm. Pacckaxkure o pabote ¢
HMCTOYHUKOM JaHHBIX TIpH co3nanuu quarpamm B Excel 2010. [TpuBeaure nmpumepsl.

8. Pacckaxute o cnocobax opopmiuenus auarpamm B Excel 2010. IIpuseaure npumMepsl.

9. Pacckakute 0 cO371aHNH, HACTPOIKax U penaktupoBannu HHPokpuBsx B Excel 2010.

10. Pacckaxute o moaroroBke nokymeHrta k medatu B Excel 2010. Pacckaxure o meuatu
tabmui B Excel 2010.

11. Pacckaxute 0 MHOTOCTpaHUYHOM riedatu nokymeHTa B Excel 2010.

12. Pacckaxure , kak B Microsoft Access OTKpbIBaTh 0a3y JaHHBIX, OTKPHIBATh TAaOJIMIIBI B
pPa3NUYHBIX PEKUMAaX, BBINOJNHATH 3apOCHl,  OTKPHIBaTh (OPMY B pPA3IUYHBIX PEKUMAX,
MIPOCMATPHBATh OTUYET B PA3IINIHBIX PEKUMAX.

13. Pacckaxure, kak B Microsoft Access co3gaBaTh CTPYKTypy 0a3bl JAHHBIX C MOMOLUIBIO
Mactepa, paboTarh ¢ 6a301 JaHHBIX, CO3JAHHON MACTEPOM.

14. Pacckaxure, Kak co3AaBaTb IYCTyl0 0a3y JaHHBIX M JOOaBISATH B Hee TaOJIUIBI C
MOMOIIBI0 MacTepa; yaydlmaTh OTOOpaXeHWE NaHHBIX; M3MEHSTH BUJA W TIOJIOKEHHE CTPOK M
CTOJIOLIOB B TAaOIUIIE.

15. Pacckaxure, kak B Microsoft Access cozmaBaTh (OpPMBI C TOMOIIBIO MacTepa; ylydllaTh
CBOMCTBa U MakeT (pOPMBI.

16. Pacckaxure, kak B Microsoft Access 100aBisiTh B GopMy 37€MEHTHI yrpaBieHus u VBA-
nporpammel. Pacckaxkure, Kak HCIONIb30BaTh GyHKIHMIO Autoform amst cozmanust GopMsr.

17. Pacckaxute, kak B Microsoft Access co3naBars Gopmbl, Oazupyronmecss Ha HECKOJIBKUX
TabIMIax.

18. Pacckaxurte, kak B Microsoft Access copTupoBaTh WH(OpPMAIMIO TIO OJHOMY WIIH
HECKOJIBKUM MOJISIM; (PMIIBTPOBATh JaHHBIE Pa3IMUHBIMU CIIOCOOAMHU.

19. Pacckaxwute, kak B Microsoft Access: co3gaBaTh 3ampoChl, U3BJICKAIONIME JAHHBIC W3
OJITHOW MJIM HECKOJIBKHMX TaOJIUIL; CO3/]aBaTh 3allpOChl, BBITOIHSIOIINE BBIYMCICHHUS.

20. Packpoiite coaepkaHue MOHITUN «KOHTEHT», «ayJTUOKOHTEHT». OXapakTepu3yuTe 3Tarbl
mpolecca co3AaHus ayAuoKOHTeHTa. OXapakTepu3yilTe TEXHHUECKUE YCTPOICTBA JUlsl pean3aluu
3ByKo3anucu. ONUIIUTE M NPOJEMOHCTPUPYHTE BO3MOXKHOCTU ayJUOPENAaKTOpPOB Ha IpuUMepe
ayJMOMOHTaXa.

21. Packpoiite coaepkaHW€ TOHSTHS «IOJKACTUHI». PackpoiTe colepxaHue MOHATHUS
«@yIUOIoAKACT» M ONUIINTE cdepbl NPUMEHEHHs ayauomnoaxactoB. OxapakTepusyilTe 3Tambl
co3laHus  ayauononakacta. Oxapakrepu3ydWTe  NporpaMMHBbIE — CpelICTBa Ul CO3JaHMs
aynuononkacta. [IporemoHcTpupyiite 0COOEHHOCTH CO3/IaHMsI ayHOII0IKACTA.

22. Onumure nomyiaspHele kaHpel (dopmarel) mnoAKacToB. ONMUIIUTE  3IEMEHTHI
IPEJCTABICHUS MOJIKACTa U OXapaKTepU3yiTe HEOOXOJUMOCTh UX CO3JAaHUs YKaKUTE BO3MOXKHBIE
crocoObl MCIOJb30BaHUs ayIUOINOAKACTOB B oOpazoBaHuM. [lokakute co3faHue ayquoIoJIKacTa
00pa30BaTeIbHOIO Ha3HAUCHMS.

23. PackpoiiTe cojaep)KaHHE IOHATUS «BHICOKOHTEHT» M OXapaKTepU3yHTe KaTeropuu
BUJICOKOHTEeHTA. OxapakTepu3yiTe BO3MOXKHbIE HAIpPaBICHHUS IPUMEHEHHs BHUICOKOHTEHTa B
oOpazoBanuu. ONUIINTE PEKOMEHJALMU IO CO3JAHUI0 BHUJCOKOHTEHTa. OmnummMre CcocTaB |
BO3MOKHOCTH TEXHHYECKHUX YCTPOMCTB M MpOrpamMm, IMO3BOJSIOMIMX BBINOJHUTH 3aIHCh BUJEO.
[IpogeMoHCTpUpyYHTE BBINOJHEHUE YIPAKHEHUH, PEKOMEHIYEeMBIX Mepel BUAE03aIMUChI0, H
BBITOJIHEHUE YIIPaKHEHHH 110 Pa3BUTHIO Pa3rOBOPHOM peyH.

24. Onumwure OCOOEHHOCTH pa3paboOTKH cUeHapHsi Buaeoctoxera. [IpoaemMoHCTpupyiiTe
BBIMIOJIHEHUE aHAIM3a COJIEpXKaHHUs BUACOKOHTEHTA. [lokakuTe co3/laHME SIIEMEHTOB CLEHAapHUs
BUJICO: JIOTJalHa, cuHorcuca. [IpogeMoHcTpupyiiTe co3anue cleHapus BHIEO C UCHOJIb30BaHUEM
packaapOBKH.
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25. PackpoiiTe TNOHSTHSA, CBSI3aHHbIE C COOBITMIHON BHIeorpadueil W ONMUIIUTE BUIBI
COOBITUHHON  BHICONPOIYKIIUH. Onumure  OCHOBHBIE  (hopMaThl  BUACONPOIYKIIUH.
OxapakTepu3yiTe OCHOBHBIE BU/Ibl MHTEPBBIO, B TOM UHUCIE NPU IPOBEICHUM COOEceOBaHUIL.
[IponemMoHCTpUpYIiTE MOATOTOBKY K IPOBEIEHUIO UHTEPBBIO U €TO IIPOBE/ICHUE.

26. OnuimuTe cCOBpeMEHHbIE KaHpbl BUJEO. OxapakTepu3yiTe BO3MOKHOCTH COBPEMEHHBIX
KaHPOB BUJEO JUIsl peanu3anuu yueOHoro mpouecca. IIpogeMoHCTpupyiiTe MOHTaX BUACOKIUIA C
HCI0JIb30BAHUEM BO3MOKHOCTEM BUIEOPEIAKTOPA.

27. Packpoiite comep:kaHue MOHATHS «BHAeOpe3toMey. OMUIINTE CTPYKTYPY BUICOPE3IOME.
Onumure OCHOBHbIE MpaBWa W PEKOMEHJAMM 10  COCTaBJICHHUIO  BHUJIECOPE3IOME.
[IponemoHcTpHUpYiiTE COCTaBIIEHNE ClIEHapUsi COOCTBEHHOTO BUIEOPE3IOME.

28. Packpoiite nonsarue npodeccuoHaIbHON camMopeanu3aiuu. OxapakTepu3yuTe posib BUICO
B pealu3aluy CHelU(pUUECKUX BUJOB JEITENbHOCTU mnenarora. IIpoBeaute 0030p cepBUCOB s
pasMenieHuss BuaeopestoMme. OxapakTepU3yWTe OCHOBHBIE IpaBUjla IPAKTHUUECKON peaau3aluu
pe3toMe U MPOJEMOHCTPUPYHTE UX Ha IPUMEPE.

29. OnumuTe OCHOBHBIE BO3MOXKHOCTH BHUJEOPEAAKTOPOB IO 00pabOTKE M MOHTAaXY
BUJICOKOHTEHTa. lIpemioxure BapuaHThl HCIIOJIB30BAHMUS BHJAEOMOHTa)Xa s pa3paboTKu
METOJMYECKUX MaTepuanoB. ONUIIWTE TEXHOJOTUI0 BHUACOMOHTaxa. [IponeMoHcTpupyiiTe
pean3aluio OCHOBHBIX 3JIEMEHTOB TEXHOJIOTMH BUJIEOMOHTaXA.

30. OxapakTepuszyiTe TPUMEHEHHE BUJICOTIEPEXOJ0B B peaTU3alli BUICOMOHTAXKA.
OxapakTepu3yidTe MPUMEHEHHE LBETOKOPPEKLUMH B pealn3allud BHJAEOMOHTaxa. Onuimre
npuMeHeHne BuaeodpdextoB. [IponeMoHCTpupyiiTe peanu3aluio yKa3aHHBIX BO3MOXHOCTEH
BHJICOMOHTAXA.

31. OxapakTepu3ylTe MNPE3EHTAMNI0 KAaK CPEICTBO MPEACTABICHUS MYIbTUMEIUNHBIX
naHHbIX. OnumuTe Ha3HayeHWe Tmpe3eHTanuid.  Packpoiite TpeOGoBaHus K OQOPMIICHHUIO H
MCIO0JIb30BAHUIO MTpe3eHTauii. ONuInTe CpesICTBA CO3/1aHus IPE3EHTALUN

32. OnumuMre >Tanbl CO3JAaHUsA NPE3CHTAlMH, COCTABJICHUE CIEHApUS €€ pealu3aluu.
Onumure pa3zpaboTKy nu3aiiHa npe3eHTanuu. Packpoiite moarotoBky mMeauadparMeHTOB (TEKCTHI,
WJUTFOCTPAIINH, BUACOChEMKA, 3aIUCh ayIno(parMeHTOR).

33. OnummuTe CBsI3aHHBIC W BHEAPCHHBIC OOBEKTHI B Tpe3eHTanuto. ONUImTe Mpolecce
no0aBJIeHMs B PE3EHTAIUIO BUECO U ayaHO.

34. OnumuTe 3Tanbl CO3AAHUS U PEJAKTUPOBAHUS JUarpaMMbl B pEIAKTOPE MPE3CHTAIUH.

35. Onumute 0COOEHHOCTH MPOIEcca CO3aHusI TPEXMEPHBIX TpaUuecKuX MOIECH.

36. OxapakTepu3yiTe NpPOILECC MOJCIUPOBAHUS B PA3IMYHBIX OTPACIAX YEJIOBEYECKOTO
3HAHUSA U ACSITEIbHOCTH.

37. OxapakTepu3yilTe OCHOBHBIE BU/IbI CPEJCTB KOMIIBIOTEPHOTO MOJIEIUPOBAHUS.

38. IIpoaeMoHCTpUpYiiTE pelIeHHe ONTUMHU3AIMOHHBIX 3a/1a4.

39. [IponeMoHCTpUPYITE BO3MOKHOCTH MpOrpaMMbl Maxima.

40. TIpogeMOHCTpUPYHTE pEIICHHE alreOpandecKuX ypaBHEHHH W MOCTpoeHUEe TrpadukoB B
Maxima.

41. IIpogemoHcTpupyiTe Bo3MokHOCTH online cepuca Wolfram Alpha

42. Pacckaxute 00 onepanrioHHol cucteme Windows

43. PacckaxuTe 00 onepanroHHoN cucreme Linux

44. Packpoiite mnoHsTHE "KOMIbIOTEpHBIM Bupyc". llepeuncinure OCHOBHBIE BHU/BI
KOMITBIOTEPHBIX BUPYCOB U CIIOCOOBI OOPHOBI C HUMUIO

45. PacckaxuTte o riobanpHOM cetn MHTEepHeT. [loscHuTe, 4TO OHA U3 ceOsl Mpe/ICTaBIsCT.

46. Pacckaxute 00 apXUTEKType COBPEMEHHOTO KOMITbIOTEPA.

47. Pacckaxute o cepucax Google.

48. Pacckaxute 00 ycTpoiicTBax BBOJa U BbIBOIa MH(POPMAIIUY IEPCOHAILHOTO KOMITBIOTEPA.

49. PacckaxuTe 0 BUAAX 3aIOMUHAIOIINX YCTPOUCTB MEPCOHATBHOTO KOMIIBIOTEPA.

50. Pacckaxkute 0 BHEITHUX HOCUTENSAX HH(OPMALIHY (3aMIOMHUHUIONINX YCTPONCTBAX).

8.5. Meroanyeckne MaTepHajibl, ONpeAe/sOIIMe INPOUeIyPbl OLCHHBAHUS 3HAHWIA,
YMEHHH, HABBIKOB U (MJIM) ONBITA NeATEJbHOCTH, XapAKTepPU3YKLHNX 3Tanbl (JOPMHPOBAHNUS

KOMIIETEHIIM I
]_[nnmpwvrnunnq ATTEeCTATTUd TTINORNATIUTCYI R d\nﬂl\/ﬂ: AKRAMAHA
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DK3aMeH N0 [JUCUUIUIMHE WM €€ YacTH HMeEeT Ledb OIECHUTh C(HOPMHUPOBAHHOCTH
KOMIETEHINH, TEOPETUYECKYI0 MOATOTOBKY CTYIEHTa, €ro CHOCOOHOCTh K TBOPUYECKOMY
MBIIUICHUIO, MPUOOPETEHHBIE WM HABBIKM CAMOCTOSITENIHONW paboThl, YMEHHE CHHTE3UPOBAThH
IIOJIyYEHHBIE 3HAHUSI U IPUMEHSTh UX IPU PELICHUH NTPAKTUUYECKUX 3ajau.

3auer caykurT (HOpPMOIM TPOBEPKH YCBOEHHUS Y4eOHOro MaTepualia NpPaKTUYeCKUX U
CEMUHAPCKUX 3aHATUH, TOTOBHOCTH K IPAKTHUYECKON JESITEIBbHOCTH, YCIIEIIHOIO BBIIOJIHEHUS
CTyeHTaMH Ja0OpaTOPHBIX M KYpPCOBBIX pabOT, MPOU3BOJCTBEHHOM M y4eOHOW MpPaKTUK U
BBIIIOJIHEHUS B IIPOLIECCE 3TUX MPAKTUK BCEX YUEOHBIX OPYUEHHUM B COOTBETCTBUM C YTBEPKIACHHON
IIPOrpaMMoOi.

[Tpu GamIbHO-PEHTHHTOBOM KOHTPOJIE 3HAHUI UTOTOBAsI OIICHKA BHICTABIISIETCS C YYETOM
HaOpaHHO# CyMMBbI OaJIJIOB.

VY CTHBIN OTBET HA DK3aMEHE

[Ipu onpenenennn ypoBHs JOCTHKEHUN CTYJEHTOB Ha SK3aMEHE HE00X0AUMO oOpaliarh
0co00e BHUMaHHE Ha CIIeIyIolIee:

— JIaH TIOJIHBIM, pa3BEPHYTHIM OTBET HA ITOCTABIECHHBIN BOIPOC;
— TII0Ka3aHa COBOKYITHOCTh OCO3HAaHHBIX 3HAHUI 00 00beKTe, MPOSBIIAIOIASCS B CBOOOHOM
OTIEpUPOBAHUU TIOHATUSMHU, YMEHUU BBIJICIUTDH CYILIECTBEHHBIE U HECYIIIECTBEHHBIE €T0 MPU3HAKH,
MIPUYHUHHO-CIIEICTBEHHBIE CBSI3U;

— 3HaHue 00 00BEKTE IEMOHCTPUPYETCS Ha (POHE MOHUMAHUS €Tr0 B CUCTEME JIaHHOM HAyKU U
MEXAMCLIUIIIIMHAPHBIX CBS3EH;

— 0TBeT (OpPMYyIUpPYETCs B TEPMUHAX HAYKH, U3JI0KEH JIUTEPATYPHBIM SI3BIKOM, JIOTHUEH,
JI0Ka3aTeNeH, JEMOHCTPUPYET aBTOPCKYIO MO3UIUIO CTYICHTA;
— TEOpPETUYECKUE TIOCTYIaThl MOATBEPKAAIOTCS IPUMEPAMU U3 TPAKTHKH.
[TucpmenHas KOHTpOJIbHAS paboTa

Buibl KOHTPOJBHBIX PabOT: ayTUTOPHBIE, JOMAIIHNUE, TEKYLIUE, SK3aMEHAI[IOHHBIE,
MMCbMEHHbBIE, Tpadudeckue, MpakTuueckue, ppoHTanbHbIE, HHANBUyaTbHBIE.
Cucrema 3ajaHH MMCbMEHHBIX KOHTPOJIbHBIX Pa0OT JOJIKHA:

— BBIABJIATH 3HAHMSI CTYAECHTOB 110 ONPEEICHHON TUCIUIUINHE (pa3aeny AUCLHUILINHBI);

— BBIABJIATH TIOHUMAHUE CYIIHOCTH U3y4aeMBbIX IIPEIMETOB U ABICHUH, UX 3aKOHOMEPHOCTEN;

— BBIABIISITH YMEHUE CAMOCTOSITEIBHO JIeJ1aTh BBIBO/IBI M 0000IIEHNUS;

— TBOPYECKH MCIOIb30BaTh 3HAHUSI U HABBIKU.
TpeboBaHMsI K KOHTPOJILHON paboTe 10 TEMAaTUYECKOMY COJIEPKAaHUIO COOTBETCTBYIOT YCTHOMY
OTBETY.

Taxke KOHTpoJIbHBIE pabOTBl MOTYT BKJIIOYAaTh II€PEYEHb IPAKTUYECKUX 3aJaHHUi

[Ipoekt
IIpu onpenenennu ypoBHS JOCTHKEHUIN CTYAEHTOB I10 IPOEKTY HEOOX0IMMO 00palaTh
0c000€ BHUMaHHE Ha CIIEIYIOLI1Ee MOMEHTHI:
— HaJINYUE aBTOPCKOM MO3ULUHU, CAMOCTOATENBHOCTD CYKICHUM;
— COOTBETCTBHE CTPYKTYPHI IIPEbSIBIAEMbIM TPEOOBAHUSM;
— COOTBETCTBHE COJICPKAHUS TEME U CTPYKType paboThl (IPOEKTa);
— MOJIHOTA U ITyOUHA PAaCKPbITUS OCHOBHBIX NOHATHUI MPOOIIEMBI;
— HMCII0JIb30BaHHE OCHOBHOM JIUTEpATypHI 110 MpodIeMe;
— TeopeTHYecKoe 000CHOBaHUE aKTyaJIbHOCTH TEMbI U aHAJIM3 IIEPEI0BOIO OIbITAa pabOThI;
— IPUMEHEHUE HayYHbIX METOJMK U IIEPEJOBOrO OMbITa B CBOEH paboTe, 060011eHne COOCTBEHHOTO
OTIbITA, WJUIFOCTPUPYEMOTO PA3JINYHBIMU HAIISIIHBIMU MaTepHallaMy, HAJIMYUE BHIBOJIOB U
IIPAKTUYECKUX PEKOMEH AN,
— oopmiienue pabotel (opdorpadus, CTHIIb, IUTATHI, CCHUTKH U T.1I.);
— BBINIOJIHEHHE PabOTHI B CPOK.

9. IlepeyeHb OCHOBHOM ¥ IONIOJTHUTE/IBLHOH y4eOHOM JIUTEPATYpPhI
OcHoBHas uTEpaTypa

1. I'powes, A. C. MH(popMaoHHbIE TEXHOJIOTHU [DIEKTPOHHBIN pecypc] : 1abopaTopHbIif
npaktukym / A. C. I'pomieB. — 2-e uza. — M. ; bepnun : Jupexr-Menua, 2015. — 285 ¢. — Pexxum
nocryna : //biblioclub.ru/index.php?page=book&id=434666
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2. UndopmanroHHbIE TEXHOJOTHH [DNEKTPOHHBIA pecypc]| : mabopaTOpHBINH MPaKTHKYM /
aBT.-cocT. C. B. T'oBopoBa, M. A. Jlanmna ; MuHucTepcTBO 00pa3zoBaHus U Hayku Poccuiickoit
@enepanun, OenepanbHOe TOCYAAPCTBEHHOE aBTOHOMHOE 00Pa30BaTeNIbHOE YUPEIKICHUE BBICIIETO
npogeccuonanpHoro  obpaszoBanust «CeBepo-KaBkasckuii  (enepanbHblii  yHUBEpPCUTET». —
CraBponoJb : CKdY, 2016. — 168 c. — Pexum JocTyma
http://biblioclub.ru/index.php?page=book&id=459048

3. Nndopmanmonnsie TexHOIOTHU [DnekTpoHHbIid pecype] : yueonuk / FO. FO. I'pomos, U. B.
Hunpux, O. I'. UBanoBa, u ap. ; MuHuctepcTBo oOpa3oBaHus u Hayku Poccuiickoii @eneparum,
@denepalibHOE  TOCYAApCTBEHHOE  OIO/DKETHOE  00pa30BaTENbHOE  YUPEKIACHHUE  BBICLIETO
npoeccrnoHanbHOro 0opasoBanus «TaMOOBCKUI TOCYJApPCTBEHHBIN TEXHHYECKHI YHUBEPCUTETY. —
TamboB : WzmarensctBo DPI'BOY BIIO «TI'TVY», 2015. — 260 c. — Pexumm pgocryma
http://biblioclub.ru/index.php?page=book&id=444641

JonosHuTEIbHAS JTUTEpPATypa

1. A6pamsan, M.D. IlpaktukyMm no mHGOpMaTHKE C HMCHIOJIb30BaHHEM cucTeMbl Microsoft
Office 2007 u 2003: paboTa ¢ TEKCTOBBIMH JOKYMEHTaMH, JJICKTPOHHBIMU TaOJHMIAMU M 0a3aMu
naHHblX / M.O. AOpamsH ; ®enepanbHOe areHTCTBO MO oOpa3oBaHuio, FOkHBIN (enepalibHbI
yHuBepcuteT. — 3. 2-e. — PoctoB-na-/lony : KOxHbIit Gpenepanbubiil yausepcurer, 2010. — 252 ¢. :
. — URL: http://biblioclub.ru/index.php?page=book&id=240950. — ISBN 978-5-9275-0482-4.

2. XubikuHa, A.I'. IHpopmanrionHsle TexHosIoTHN : yueOHoe nocodue / A.I'. Xubikuna, T.B.
Munkuna ; CeBepo-Kaskasckuil dpenepanbubiii yauBepcurer. — CraBponosis : CeBepo-KaBkazckuit
®enepansubiii yauepcuter (CKDVY), 2017. — 126 c. : cxem., wi. — Pexxum mocryma: — URL:
https://biblioclub.ru/index.php?page=book&id=494703. — bubnuorp. B kH. — TEKCT : 3JEKTPOHHBI.

3. UcakoBa, A.M. Undopmannonnsie TexHosoruu : ydeOHoe mocobue / A.M. Hcakosa ;
Tomckuil ['ocynapcTBeHHBIN YHHBEPCUTET CHUCTEM ympaBiieHus U paauoiekTpoHuku (TYCVYP),
Kadenpa aBromartuzupoBannbix cuctem ynpasieHus (ACY). — Tomck : TYCVYP, 2013. — 207 c. : uin.
— Pexxum poctyma: — URL: https://biblioclub.ru/index.php?page=book&id=480610. — buGmuorp.: c.
197-198. — TekcT : JIeKTPOHHBIN.

10. Ilepeyenb pecypcoB HH(POPMALMOHHO-TEJIEKOMMYHUKAUMOHHOU ceTH « AHTEepHeT»
1. http://fcior.edu.ru - deaepanbHbIii ICHTP HHOOPMALIMOHHO-00pa30BaTEILHBIX PECYpcoB M. :
Poccuiickoe o6pazoBanue [DnekTponHslii pecypce]. - URL: http://fcior.edu.ru

2. http://www.intuit.ru - Untepuer-Yuusepcurer Muadopmannonnsix TexHog0rMid
[DnexTponHsblii pecypc] / becraTHbie yueOHBIE KypChl T0 HHPOPMAIIMOHHBIM TEXHOJOTHAM. — M. :
HOY «MMHTYUT». - URL: http://www.intuit.ru

11. MeToanueckue ykazaHusi 00y4alouUMCcs 10 OCBOECHUIO JUCUMILIMHBI (MOXYJIs)

[Ipu ocBOeHUYM MaTepHralia TUCIUTIIIMHBI HEOOXO MO

— CIUIAaHUPOBATh M PACIIPEACIUTh BpeMsl, HEOOXOAMMOE JIJIsl U3YUCHHS JUCIUILUIHHBL;

— KOHKPETH3UPOBATh JJIs1 ce0s TUTaH U3yYeHUsI MaTepuaa;

— O3HAKOMHTHCS ¢ 00BEMOM U XapaKTepOM BHEAYTUTOPHOU CaMOCTOSATENIbHOM pabOThI st
MMOJTHOILICHHOTO OCBOCHHMS KaXKJI0H M3 TEM AUCIUTUIMHEI.

Cuenapuii u3y4yeHus Kypca

— IpopaboTaiiTe Kaxayro TeMy IO MpeAsiaraeMoOMy HUXKE allTOPUTMY JICHCTBUI;

— PEryJsIpHO BBIMOIHSITE 3a/IaHUs AJI1 CAMOCTOSITENIbHOM paOOThI, CBOEBPEMEHHO
OTYHMTHIBAUTECH MPEMOAABATENIO 00 UX BBHIMOJHEHUN

— U3Y4MB BECh MaTepUall, IPOBEPHTE CBOM YPOBEHb YCBOCHUS COJIEPKaHUS JUCIUIUIMHBI U
TOTOBHOCTH K C/Iay€ 3K3aMeHa, BBIMOJHUB 3a/IaHUsI U OTBETUB CAMOCTOSITEILHO HA IPUMEPHBIE
BOIIPOCHI JUIsl MPOMEXYTOYHOM aTTeCTaluH.
ANropuT™ paboThl HaJ KaXI0H TEMOM:

— U3Y4HTE COJIEpPKaHNE TEMbl BHAUaJIe 1O JICKIIMOHHOMY MaTepuaiy, a 3aTeM 10 IPyrum
HCTOYHHKAM;

— MPOYUTANTE JOTIOJHUTENBHYIO JIUTEPATYPy U3 CIUCKA, MPEUIOAKEHHOTO IIPENoIaBaTeIeM;
— MOBTOPUTE ONIPENETECHUSI TEPMUHOB, OTHOCAIIUXCS K TEME;
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— IpoAyMaiiTe MpUMeEpPHI K 00CYKICHHUIO BOIIPOCOB TI0 M3y4aeMOi TeMe;

PexoMenganuu 1mo paboTe ¢ JINTepaTypoil:

— BBIOGPHUTE T€ UCTOYHHUKH, KOTOPhIC HANOOJIEE MOAXOIAT AJIsl U3YICHUS KOHKPETHOU TEMBI,
— TipopaboTaiiTe coaepKaHue UCTOYHHKA, CHopMyIHUpylTe COOCTBEHHYIO TOUKY 3pEHUS Ha
mpo0IeMy ¢ OMopoil Ha MOTYIECHHYIO HH(DOPMAIIHIO.

12. llepeyenb HH(POPMAIHOHHBIX TEXHOJIOTHIt

Peanuzanust yueOHONM mporpamMmbl 00€CIEUMBACTCS JOCTYIIOM KaXJOTO CTyIeHTa K
MH(GOPMAIIMOHHBIM pecypcaM — 3JIeKTPOHHON OmOIMoTeke u cereBbIM pecypcam Wurepner. s
ucnonpzoBanuss MKT B  yueOHOM Tmporiecce HCHOJB3YeTCs MPOTpaMMHOE OOecreueHue,
MO3BOJIAIOIIEE OCYIIECTBIISITH IOWCK, XpaHEHWE, CHUCTEMAaTHU3alMI0, aHAIW3 W MPE3CHTAIHNIO
nH(OpMaLKH, IKCIOPT HHPOPMAIMA HAa IU(PPOBBIC HOCHUTEIH, OPraHU3AlUI0 B3aUMOJCUCTBUS B
peanbHOM M BUPTYAIbHOUM 00pa3oBaTeIbHOM cpejie.

NunuBuayabHBIE pe3yabTaThl OCBOCHHS JWCIMILIAHBI CTYJACHTaMU (UKCHUPYIOTCS B
ANIEKTPOHHOM MHPOPMAIIMOHHO-00Pa30BaATEIHLHOM Cpeie YHUBEPCUTETA.

12.1 Ilepevyenb NpOorpaMMHOro odecreveHust

(o0OHOBJIeHMe MPU3BOAUTCSH MO Mepe MOSABJIEeHHUS HOBBIX BepCHil IPOrpaMMbl)
1. Microsoft Windows 7 Pro

2. Microsoft Office Professional Plus 2010

3. 1C: Yuusepcuret [TPOD

12.2 Ilepeyenb nHGPOPMAIMOHHBIX CIIPABOYHBIX CHCTEM

(0o0HOBJIEHHME BBINOJIHSACTCH €KeHeleJIbHO)

1. Uadopmanmonno-npaBoBas cucrema «I'’APAHT» (http://www.garant.ru)

2. CnpaBounas npaBoBas cucrema «KoucynsrantlLiroc» ( http://www.consultant.ru)

12.3 IlepeyeHb coBpeMeHHBIX MPOdecCHOHAIBHBIX 023 TaHHBIX

1. IIpodeccuonanbhuas 6a3a maHHbIX «OTKPBITBHIE NaHHblE MHHHCTEpCTBa O0Opa3oBaHUs U
nayku POy (http://xn----8sblcdzzacvuc0jbg.xn--80abucjiibhv9a.xn--plai/opendata/)

2. DnekTpoHHas OubanoTeuHas cucremMa Znanium.com( http://znanium.com/)

3. Hayunas snextponnas 6ubianoteka e-library( http://www.e-library.ru/)

13. MaTrepuaJbHO-TeXHHYECKOe oOecrieyeHne TUCUUIIMHbI(MOLYJIs1)

s MIPOBEACHUS ayJTUTOPHBIX 3aHATUH HEOOXO UM CTaHap THHIN Habop
CHEIUaTU3UPOBAHHON y4eOHOW Mebenmn u ydeOHOro OoOOpyIOBaHMs, a TaKXKe MYJIbTHUMEIUWHOE
obopynoBaHue A1 JACMOHCTpAllUM Tpe3eHTalui Ha Jekuusx. s mpoBeneHUs TPaKTHYECKUX
3aHATUH, a TAK)KE OPraHU3aIlud CaMOCTOSTEIIbHONH pabOTHI CTYJIEHTOB HEOOXOIMM KOMITBIOTEP HBIN
KJIacc ¢ paboYuMHU MeCTaMH, 00eCTICUnBaIONTUMU BBIX0T B IHTEepHET.

NunuBuayanbHble pe3yabTaTbl OCBOCHUS JTUCIHUILUIMHBL (UKCHUPYIOTCS B DJICKTPOHHOM
nH(pOpMalMOHHO-00pa30BaTeNbHOM cpe/ie YHUBEPCUTETA.

Peanuzanusi yueOHON mporpamMmbl oOecredrBaeTcs JOCTYIOM KaXIOro CTyAeHTa K
nH(OPMALIMOHHBIM pecypcaM — 3JIEKTPOHHOW OuOIMoTeke U ceTeBbIM pecypcam MurtepHert. s
ucnosb3oBanuss MKT B yyeOHOM mporiecce HEOOXOIMMO HaJM4YMe MPOTPAMMHOIO oOecreueHus,
MO3BOJISIFOIIETO OCYIIECTBIIATh MOUCK MH(opManuu B cetu VHTepHET, CUCTeMAaTU3alluI0, aHAIU3 U
MPE3CHTANMIO HH(POPMAIUH, SKCITOPT HHPOPMAITUK Ha ITU(DPOBLIC HOCUTEIH.

VYueOHast ayTuTOpHsl ISl TIPOBEIICHHS 3aHITUH JICKIIMOHHOTO THUIIA, 3aHSITHH CEMHHAPCKOTO THIIA,
TPYIIOBBIX U UHIAMBUIYAIBHBIX KOHCYJIbTAIUN, TEKYIIETO KOHTPOJIS U TPOMEKYTOUHOM aTTecTaruu, No
15

[TomereHre YKOMIUIEKTOBAHO CICHUATM3UPOBAHHOW MEOENbI0 M TEXHUYECKUMHU CPEICTBAMHU
oOyueHusl.

OcHoBHOE 000py/IOBaHUE:
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HaGopbl 1eMOHCTPAIIMOHHOTO 00OPY/AIOBaHMS: aBTOMATU3UPOBAHHOE pabouyee MECTO B COCTaBe
(y4eOHBII MyIbTHUMEAMUHBIA KOMIUIEKC TpUOyHa, MPOEKTOp, Jia3epHas yKa3Ka, MapKepHas J0CKa);
koJoHKH SVEN.

Y4eOHO-HarISIHbIE TIOCOOUS:

[Ipeszenranuu.

VY4ebHast ayTUTOPHs sl IPOBEJICHUS 3aHATUH JIEKIMOHHOTO THUIIA, 3aHATUH CEMHUHAPCKOTO THIIA,
TPYIIOBBIX U MHIVBHUIYaTbHBIX KOHCYJIbTAMK, TEKYIIETO KOHTPOJI M MPOMEKYTOYHOW aTTeCTaIuH,
KypCOBOTO MIPOEKTHPOBAHUS (BBITIOIHEHUS KypCOBBIX padoT), Ne 14.

[Tomemenne yKOMIUIEKTOBAHO CIEIHATM3UPOBAHHONW MEOENbI0 M TEXHUYECKUMHU CpPEICTBAMHU
oOy4eHUsI.

OcHoBHOE 000pyIOBaHHE:!

HaGopbl 1eMOHCTpaIlMOHHOTO O0OpYAOBaHUS: aBTOMATU3MPOBAHHOE pabodyee MECTO B COCTaBE
(cucTemHBIN 070K, MOHUTOP, KIIaBUATypa, MBIIIb, TAPHUTYPA); HHTEPAKTHUBHAS CHUCTeMa WH(OpPMAINH;
AverVision F55 (nokymeHT-kamepa).

Y4eOHOo-HarIsIHbIE TOCOOUS:

[Ipesentanum.

[Tomermienune yist CaMOCTOATENHLHOM pabOTHI.

Yuransueii 3a1, Ne 101.

[Tomerienne yKOMITJIEKTOBAHO CICIHAIIM3UPOBAHHOW MEOEThI0 M TEXHHYECKHUMHU CpEICTBAMU
0o0y4eHwHs.

OcHOBHOE 000PYIOBAHHUE:

KomnproTepHas TeXHUKa ¢ BO3MOKHOCTBIO TIOJKIIIOUEHHS K cetu «HTepHeT» M obecreueHuemM
JOCTYTA B IEKTPOHHYIO HHGOPMAITMOHHO-00pa30BaTEbHYIO Cpely YHHUBepcuTeTa (kommbioTep 10 miT.,
MIPOEKTOP € AKPAaHOM | MIT., MHOTOQYHKIIMOHATBHOE YCTPOUCTBO 1 MIT., mpuHTEp 1 1IT.).

Y4eOHO-HArISIHbIE TTOCOOUS:

Y4yeOHHKH W y4eOHO-METOAMYECKHE TIOCOOMS, TEePUOAMYECKUE W3JaHUs, CIpaBOYHAs
JIuTepaTypa, CTCHIbI C TEMAaTHYECKUMH BBICTAaBKaMU.
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